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I. O0mme nonoxenus
1. ITonoxenue (nanee — Ilonoxxkenue) o 3ammTe NMEPCOHATBHBIX JAHHBIX PaOOTHUKOB (l1ajee —
oOpa3oBarenbHOE ydpexaeHue) paszpaborano B coorBercTBuHM ¢ Kouctutyrueit Poccuiickoit
Oenepanun, PenepanbHbiM 3akoHOM 0T 27.07.20061. No 152-D3 «O mepcoHaNbHBIX JaHHBIX)» C
m3meHeHussMu ot 29.10.2010r, ®enepanpHbiM 3akoHOM Poccuiickoit @enepauun ot 27 uions
2006 . N 149-®3 «O6 wunpopmanuu, HHOOPMAIIMOHHBIX TEXHOJOTHSIX M O 3alIUTe
uHdopmarmy, TpymoBeiM komekcom Poccuiickoit @enepanuu (mamee — TK P®D), npyrumm
(henepaabHBIMU 3aKOHAMH U UHBIMH HOPMATHBHBIMU TIPABOBBIMH AKTaMH.
2. TlomokeHue SBISICTCS JIOKAJIBHBIM HOPMATHBHBIM aKTOM, PEIIAMEHTHPYIOIIUM IMOPSIOK
oOecrieueHrs 3allUTHl TMEPCOHANBHBIX JAHHBIX paOOTHUKOB TNpu HX 00paboTke B
00pa3oBaTeIbHOM YYPEXKICHUU, B TOM YHUCIE 3alIUTHl OT HECAHKIMOHMPOBAHHOTO OCTYIIA,
HEIPaBOMEPHOTO WX UCTIOIH30BAHHMSI HITU YTPATHI.
3. HacrosmuMm IlonokeHueM ompenensieTcss MOPSAIOK TMONy4eHUs, OOpadOTKH, XpaHEHUs,
nepesayd W JF000TO JIPYroro KCIHOJIb30BaHUS MEPCOHAJBHBIX JAaHHBIX pabOTHHKA, NpaBa U
00s13aHHOCTH PAOOTHUKOB H PYKOBOIUTEIS OOpa30BaTEIbHOTO YUPESXKICHHS, a TakKKke
OTBETCTBEHHOCTh JIMI], HMEIOIIUX JOCTYI K TEePCOHAIBHBIM JaHHBIM pPaOOTHHUKOB, 3a
HEBBITOJIHCHNE MTPABOBBIX HOPM, PETYIHPYIOMUX 00pabOTKy W 3aIUTy NMEPCOHAIBHBIX JaHHBIX
pabOTHHKOB.
4. B nacrosmem [lonokeHnn UCTIONB3YIOTCS CIEAYIONINE OCHOBHBIC TTOHITHS U TEPMUHBI:
NepcoHalbHbIE JaHHble — Jo0as uHPOpMAIMs, OTHOCALIASCA K OINPEAEICHHOMY HWJIU
ompesieNiieMOMY Ha OCHOBaHMHM Takoi wuHpopmanuu ¢uznyeckoMy Uiy (CyObeKTy
NIEPCOHANBHBIX JTaHHBIX), B TOM YHCJE ero (pammiius, UMs, OTYECTBO, TOJ, MECSII, laTa U MECTO
pPOXACHUS, aJapec, CceMelHoe, COIMaIbHOEe, HMYILIECTBEHHOE TMOJIOKEHHEe, 00pa3oBaHue,
npodeccus, J0X0/bl, Apyras HHPOpMAIIHS;
3alIUTa TEPCOHATNBHBIX JaHHBIX — KOMIUIEKC MEp TEXHHYECKOTO, OPTaHU3aIiOHHOTO |
OpraHU3aIlMOHHO-TEXHUYECKOT0, MPaBOBOTO XapaKTepa, HAlpaBICHHBIX Ha 3alIUTy CBEACHUU,
OTHOCSIIIMXCS K OMNPEACIIEHHOMY WJIH ONpEIeNiIeMOMY Ha OCHOBAaHMM TakoW WH(OpManuu
dbuznveckoMy HIly (CyOBEKTY MEPCOHATBHBIX JAHHBIX — PAOOTHHUKY);
NepcoHaNbHbIE JaHHbIe paboTHHKA — WHQopMalus, HeoOXoaumas padOTONATeN0 B CBS3U C
TPYIOBBIMH OTHOIICHHUSIMH U KaCaIOIIasicsi KOHKPETHOTO PaOOTHHUKA;
oOlIEeIOCTYIIHbIE MEpCOHAJbHbIE JaHHbIE pa0OTHHKA — TEPCOHAJIbHBIE JaHHBbIE, JOCTYI
HEOTPAHUYEHHOTO KPyTra JIMII K KOTOPBIM MPEJOCTaBIEH C COracus pabOTHHKA WJIM Ha KOTOpHIE
B COOTBETCTBHM C (peiepaIbHbIMU 3aKOHaMU HE pPaclpoCTpaHseTcss TpeOOoBaHHE COOIIONEHUS
KOH(pHUIEHIINATBHOCTH;
paboTHUK — (UBHYECKOEe JIMIO, BCTYNHMBIIEE B TPYIOBBIC OTHOIIEHUS C paboTonmarenem
(06pa3oBaTENIbHBIM YUPEKACHUEM);
paboTonarens — pUaNYEcKoe TUIo (00pa3oBaTeNbHOE YUpEKICHNE), BCTYNUBIIEE B TPYIOBBIC
OTHOUICHHUS C paOOTHUKOM;
oTIepaTop — IOPUANYECKOE WM (PU3WYECKOE JIMI0, OpraHu3ylolmee U (WJIn) OCYIIEeCTBISIONIEE
00paboTKy MepcoHATbHBIX NAaHHBIX PAOOTHHKA, a TaKXKe OMPEIENsoliee el U COAepKaHue
00pabOTKH TEPCOHANBHBIX TaHHBIX;
00paboTKa MepCOHANBHBIX ITaHHBIX pAa0OTHUKA — JEHCTBUS (Omepanuu) C NEPCOHAIbHBIMU
JTaHHBIMU paOOTHHKA, BKIIOYass cOOp, CHCTEMaTH3alliio, HAKOIUICHWE, XpaHEHUE, YTOYHCHUE
(oOHOBNIEHHE, W3MEHEHHE), HCIOJIb30BaHHE, paclpocTpaHeHHe (B TOM YHCIE Iepenady),
o0e3nuurBaHue, OJOKUPOBAHUE, YHUUTOKEHHIE MTEPCOHATBHBIX TaHHBIX;
WHPOpMAIIMOHHAS ~ CHUCTeMa [EPCOHAIBHBIX JaHHBIX — HH(DOpPMAlMOHHAS  CHCTEMA,
IpeaCTaBIIsoNas co00 COBOKYIHOCTh MEPCOHANIBHBIX JAHHBIX, COJEpKAIIMUXCS B 0a3e JaHHbBIX,
a Takke HHPOPMAIMOHHBIX TEXHOJOTHA U TEXHHUYECKHUX CPEICTB, MO3BOJSIONIUX OCYIIECTBISTh
00paboOTKy TaKMX MEPCOHAJBHBIX JAHHBIX C MCIOIB30BAHHEM CPEICTB aBTOMATH3AINH MK 0e3
UCIIOJIb30BaHUs TAKUX CPEJICTB;
UCTIOJIb30BaHNE MEPCOHATBHBIX JAHHBIX — JEHCTBUS (OMeparu) ¢ MepCOHATBHBIME JTaHHBIMH,
coBepIacMble padoToaareneM (YITOJHOMOYCHHBIM UM JIUIIOM) B LEJISX MPHUHATHS PEIICHUH WU



COBEPILCHUS] HHBIX JCHUCTBUM, TOPOXKIAIOIMUX IOPUANUYECKUE TIOCICACTBUS B OTHOLICHUU
pabOTHUKOB WIIM JPYrHX JUI[ JUOO HWHBIM OOpa3oM 3aTpardMBalOUIMX IIpaBa U CBOOOIBI
PaOGOTHUKOB WM JPYTHX JIUIL;

KOH(UIEHIINATEHOCTh IEPCOHAIBHBIX TAHHBIX — 00s13aTeNIbHOE TSI COOMIONIEHUST paboToaaTesieM
WIM JUIOM, MOJYyYMBIIUM JOCTYN K TEPCOHAIBHBIM JaHHBIM PaOOTHHMKOB, TpeOoBaHHE HE
JOITYCKaTh UX pacrpocTpaHeHus 0e3 coriacus paOOTHHUKA WIIM HHOTO 3aKOHHOTO OCHOBAHHS,
OJIOKMpOBaHUE TMEPCOHAJBHBIX JAHHBIX — BPEMEHHOE MpeKpalleHue cOopa, cucTeMaTH3alluy,
HAKOIJICHHSI, MCIIONIb30BaHUs, PACIPOCTPAHEHUS TEPCOHANBHBIX TaHHBIX, B TOM YHCJIE HX
nepenavu;

YHUUTOXXCHHE TEePCOHANBHBIX JaHHBIX — JEHCTBUS, B pe3yldbTare KOTOPBIX HEBO3MOXKHO
BOCCTAaHOBHUTH  COJCp)KaHUE T[EPCOHANBHBIX JAaHHBIX B HH(DOPMALMOHHOW  CHUCTEME
MEPCOHANBHBIX JAHHBIX WM B PE3yJbTaTe KOTOPBIX YHUYTOXKAIOTCS MaTepHaTbHBIC HOCHUTETH
NEPCOHANBHBIX JaHHBIX.

5. TlepconanpHble JaHHBIE pPAOOTHHKOB OTHOCATCS K KATEropud KOH(MUICHIIHMAIBLHOM
uHdopMaIuu.

6. Hacrosimee Ilonoxenue sSBisieTcs JOKaIbHBIM HOPMATUBHBIM aKTOM, KOTOPBIA yTBEPIKIACTCS
paboTomareneM ¢ y4eTOM MHEHHUSI BBIOOPHOTO OpraHa MePBUYHOMN MPOCOO3HON OpraHu3aiiy B
nopsijike, ycTaHoBJIEHHOM CT. 372 TK P® njis npuHATHS JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB.

I1. CocTaB nepcoHaNIbHBIX JAHHBIX PA0OTHHKOB

1. K mepcoHanbHBIM JaHHBIM PaOOTHHUKOB, MOMYyYaeMbIM pabOTOAATENEM H IOMJICKALNTUM
XpaHEHHUIO Yy paboTomaresss B TOPSIKE, MPEIyCMOTPEHHOM 3aKOHOAATENIhCTBOM Poccuiickoit
®enepaunn 1 HactosmuM [lonoxeHneM, OTHOCATCS CEAYIOLIME JOKYMEHTHI, COIepkKaIIUecs B
JUYHBIX JIeJIaxX paOOTHUKOB:

KOTIHA MacnopTa (MacrnopTHbIe JaHHbIE paOOTHUKA);

KOTHS CTPAXOBOTO CBHUJIETENHCTBA FOCYIAPCTBEHHOTO IEHCMOHHOTO CTPAaXOBaHUS,

KOTIUSl TOKyMEHTA BOMHCKOTO y4eTa (/i1 BOCHHOOOSI3aHHBIX W JIUII, TOMJICKAIINX MPU3BIBY Ha
BOCHHYIO CITYk0Y);

KOIHS TOKYMEHTa 00 oOpa30BaHHMH, KBaTU(UKAWK WM HAIWMYUHU CHEIUAIBHBIX 3HAHUHA (TIpU
MOCTYIUIEHUU Ha padoTy, TpeOyIOIIyIO CIIeIMaIbHBIX 3HAHUHN WM CHEeIMaTIbHOM MOATOTOBKH);
AHKETHBIC JAaHHBIC, 3aMOJTHEHHbIE PAa0OTHUKOM MpPH MOCTYIUICHHH Ha paboTy WM B Mpollecce
pabotel (B T.4. aBTOOMOTpadus, CBEACHHS O CEMECHHOM TIOJOKEHWU paOOTHHKA, TEepeMEHe
(haMuIMK, HATMYUU A€TEeH U MKIUBEHIIEB);

JIOKYMEHTBI, KOTOPBIE C YUETOM CHEeIH(PUKH paOOThl U B COOTBETCTBUU C 3aKOHOIATENHLCTBOM PD
JIOJKHBI OBITh TIPEIBSBICHB PAOOTHUKOM MPHU 3aKITFOUEHUH TPYIOBOTO JIOTOBOPA MU B MEPUOT
€ro JICUCTBUS,

TPYAOBOM JOTOBOP (COTIAIIEHUSI O BHECEHUH U3MEHEHUHN U JOTOJHEHUH B HETO);

3aKJIIOYEHHE T10 TaHHBIM IICUXOJIOTUYECKOTO UCCIIEIOBAHUS (€CIH TaKOe UMEETCS);

KOMUMA TIPUKa30B O TpueMe, TNepeBOiax, YBOJIbHEHWH, MOBBIIICHUN 3apabOTHON ILIATHI,
MIPEMUPOBAHUH, MTOOIIPEHUAX U B3BICKAHUSIX;

TuvHas kapTouka o gopme T-2;

3asBJICHUSA, OOBSCHUTEIBHBIC U CITy>KEOHbIE 3aITMCKU paOOTHHKA;

JOKyMEHTBl O TPOXOXKIACHUU PaOOTHUKOM aTTeCTallid, CcoOeCcelOBaHus, IOBBIIIICHUS
KBaNnu(pUKalnu (aTTECTAMOHHBIHN JTUCT);

JOKYMEHTBI, COJEpIKAIllie CBEACHHUS O pPAOOTHUKE, HAXOXKICHHE KOTOPHIX B JIMYHOM Jelie
paboTHUKA HEOOXOAUMO IJsi JOKYMEHTAIbHOrO O(GOpPMIICHHS TPYIOBBIX IMPABOOTHOLIEHHH C
pabOTHHUKOM.

2. JIoKyMeHTHI, cofiepKalliie NepCOHANbHbIE TaHHbIE PAOOTHUKOB, CO3/Ial0TCS ITyTEM:
KOIUPOBAHUS OPUTHHAJIOB;

BHECCHHUS CBEJCHHI B yUeTHbIE (POPMBI (Ha OYMaKHBIX U 3JIEKTPOHHBIX HOCHTEISX);

TOJTYYEHUSI OPUTHHATIOB HEOOXOIUMBIX IOKYMEHTOB.



II1. OcHoBHBIE YcJ10BHSI POBeIeHUsI 00PA0dOTKH NMEPCOHATBbHBIX JAHHBIX PA0OTHUKOB
1. Tlpu ompeneneHun oObeMa M coxep)kaHHs 00pabaThIBa€MBIX MEPCOHANBHBIX JaHHBIX
pabOTHHUKOB paboTomaTeNb JOKeH pykoBoacTBoBaTthbest Koncturymuenn PO, TK PO u uabiMu
(denepatbHBIMU 3aKOHAMH.
2. O6paboTKa MEPCOHAIBHBIX JTaHHBIX PAOOTHHKOB MOXKET OCYIIECTBISITHCS MCKIIOUUTEIBHO B
Hensx obecriedeHust COONIOICHHS 3aKOHOB U MHBIX HOPMATHBHBIX MPAaBOBBIX aKTOB, COACHCTBUS
paboTHUKAM B TPYAOYCTPONCTBE, 0OYYEHUH U MPOABMKEHUU TI0 CITy>KO€, o0ecrieueHus: TNIHON
0€30macHOCTH pPa0OTHHUKOB, KOHTPOJS KOJIMYECTBA M KadeCTBa BBITIONHAEMOW paboOTHl U
o0ecredeHrs COXpaHHOCTH UMYIIECTBa.
3. [lepconanbHbBIE JaHHBIE CIEAYET MOy4aTh y caMoro paboTHuka. Eciu nepcoHanbHbIe JaHHBIE
paboTHHKA, BO3MOYKHO TOJYYHTh TOJBKO y TPEThE CTOPOHBI, TO PAOOTHUK OJDKEH OBITH
yBeIOMIIEH 00 3TOM 3apaHee U OT Hero JOHKHO ObITh MOTYYeHO MTUCHMEHHOE COTIIacHe.
4. Tlpy TONMy4YeHUH TEPCOHANBHBIX JaHHBIX paboTomareib MOIKEH COOOMIMTH PAaOOTHHKY O
HEJSIX, MPeanoJaraéMblX HCTOYHUKAX U CIIOco0ax MOMydyeHUs MepCOHABHBIX JTaHHBIX, a TaKkKe
0 XapakTepe TMOANSKAIUX TOTYYEHUIO TIEePCOHATBHBIX IaHHBIX W TOCIEACTBHIX OTKa3a
paboTHHKA 1aTh MMCHMEHHOE COTJIACHE Ha UX IOTyYeHHE.
5. PaboTonarens He MMeeT MpaBa MoiydyaTh U 00padaThiBaTh MEPCOHATIBHBIC TaHHBIE PAaOOTHHKA
0 €ro TOJUTHUYECKUX, PEIMTHO3HBIX M WHBIX yOEXKICHUSX W YaCTHOM XU3HU. B ciydasx,
HETIOCPEJICTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYIOBBIX OTHOIICHHUH, TaHHBIE O YAaCTHOW >KU3HU
paboTHuka (MHpOpMAIMS O >KU3HENEATEIBbHOCTH B cdepe CeMeHHBIX OBITOBBIX, JIUYHBIX
OTHOIICHHU) MOTYT OBITh NOJY4YEHBI U 00paboTaHbl paboTonaTEIEM TOJIBKO C €r0 MHCHbMEHHOTO
coracusi.
6. PaboTonarens He MMeeT mpaBa MoiydaTh U 00padaThIBaTh MEPCOHATBHBIC TaHHBIE PAOOTHHKA
0 €ro WICHCTBE B OOIIECTBEHHBIX OOBCIUHCHHSX WJIH €ro MpOo(COIO3HOW NeATeIhbHOCTH, 3a
UCKJIIOUEHHUEM cllydaeB, penrycMoTpeHHbIX TK PO wnu unbiMu heepaabHbIMU 3aKOHAMH.
7. Tlpu momydeHun MEepPCOHANBHBIX JaHHBIX HE OT PaOOTHHKA (32 UCKIIOYCHHEM CIIy4aeB, €CIIH
MepCOHANBHBIC JaHHBIC OBUTM TPENOCTABICHBI PA0OTONATEI0 HAa OCHOBaHUHU (eaepaibHOTO
3aKOHa WJIM €CIH TEepPCOHANIbHBIE [aHHBIC SBISAIOTCA OOIIEAOCTYMHBIMHU), paboTomarensb 0
Hayasa oOpabOTKM TaKUX TIEPCOHANBHBIX JAaHHBIX O0f3aH MPEJOCTaBUTh PAaOOTHHUKY
CIIeNyIONLYI0 HH(POpMAITHIO:
HauMeHOBaHue ((pamMuvs, UMs, OTYECTBO) U aJpec olepaTopa Uiu ero MpeICTaBUTENs,
1eJTb 00pabOTKH MEPCOHANBHBIX TAHHBIX U €€ IPAaBOBOE OCHOBAHHUE;
IpeanoaaraeMble MoJib30BaTeNN MEPCOHATBHBIX TaHHBIX;
YCTaHOBJICHHBIE 3aKOHO/IaTEIIbCTBOM IpaBa CyOBhEKTa MEPCOHAIBHBIX JaHHBIX.
8. O0paboTKa yKa3aHHBIX MEPCOHATBHBIX JaHHBIX PAOOTHUKOB paboToAareeM BO3MOKHA 0e3 1X
COTJIacHsl B CICAYIONIUX CIydasx:
NepCOHAJbHBIC JAHHBIE SBISIOTCS OOIIEJOCTYTHBIMU;
MIEPCOHAJIbHBIC JIAHHBIE OTHOCATCS K COCTOSIHHIO 370pOBbsi pabOTHMKAa W HMX 00paboTka
HEOOXOAMMa JJIsl 3aIUTHI €r0 KU3HU, 310POBbS WM UHBIX KU3HEHHO BaXXHBIX MHTEPECOB JIHOO
JKU3HU, 3I0POBbS WJIM WHBIX KU3HEHHO BAKHBIX WHTEPECOB JIPYTHUX JIUI M MOTYyUYCHUE COTIIACHS
paboTHUKA HEBO3MOXKHO;
no TpeOOBAaHUIO TOJTHOMOYHBIX TOCYJApCTBEHHBIX OPTaHOB B CIydasxX, MPETYCMOTPEHHBIX
(henepabHBIM 3aKOHOM.
9. PaboTHHMKM U WX MPEACTABUTENU JODKHBI OBITH O3HAKOMIICHBI MOJ] POCIIHCH C TOKYMEHTaMHU
paboronarens, yCTaHaBIMBAIOIIUMH MOPSA0K 00pabOTKH NMEepCOHATBHBIX JaHHBIX PAOOTHHKOB, a
TaKke 00 MX MpaBax M 0053aHHOCTAX B ATOW 00JIACTH.

IV. XpaneHue u nepenaya nepcoHaJbHbIX JaHHBIX PAa0OTHUKOB
1. IlepcoHasibHbIEe TaHHBIE PAOOTHUKOB 00PA30BAaTEIBHOIO YUPEKACHUS XPAHATCS HA OyMaXKHBIX
Y 3JIEKTPOHHBIX HOCHUTENSAX B CIIELUAIBHO IPEJHA3HAYEHHOM Il 3TOI'0 IIOMEIICHUH.



2. Jlns opraHM3alié XpaHEHUsS TEPCOHANBHBIX JaHHBIX B 00pa30BaTENbHOM YUYPEKICHUH
CHEIHUAIUCTHI T0 UHPOPMAIIMOHHOM paboTe U Ipyrue CHelHalIuCThl IPOBOIAT MEPOIPUITHUS 1O
OTpeNeNieHNI0 Kpyra HH(DOPMALMOHHBIX CHUCTEM U COBOKYIMHOCTH 0OOpabaThIBaeMBbIX
MIEPCOHATIBHBIX JAHHBIX, KAaTErOPUPOBAHHMIO TEPCOHANBHBIX JAHHBIX W TPEABAPUTEIHHOMN
KJacCU(pUKAIUU HHPOPMAIIMOHHBIX CHCTEM.

3. B mporiecce xpaHeHUs IEPCOHAIBHBIX JaHHBIX pAOOTHUKOB HEOOXOMMO 00€CIIeUHBATh:
TpeOOBaHUS 3aKOHOJAATENbCTBA, YCTAHABIUBAIOLINE IMpaBUia XpaHEHHs] KOH(UICHIMATbHBIX
CBEJICHUM;

COXpPaHHOCTh HWMEIOMIMXCS JIaHHBIX, OrPaHWYEHUE JIOCTylla K HHM B COOTBETCTBUU C
3aKkoHOAATenbCTBOM PD 1 Hactosmmm [lonoxenuewm;

KOHTPOJIb 32 JJOCTOBEPHOCTHIO U MOJIHOTOM MEPCOHANBHBIX JAHHBIX, UX PETYISIPHOE OOHOBIICHUE
Y BHECEHHE TI0 Mepe HEOOXOMMOCTH COOTBETCTBYIOIINX U3MEHECHUH.

4. JlocTym K TEpCOHAIBHBIM JAHHBIM pPAOOTHHUKOB pa3peliaercss TOIBKO CIEIHATbHO
YIIOJIHOMOYEHHBIM JIMIIaM, TIPH 3TOM YKa3aHHBIE JIMIA TOJHDKHBI UMETh MPABO TOIYYaTh TOJIBKO T
NEepCOHANbHBIE JlaHHbIE PAOOTHHKA, KOTOphlE HEOOXOAMMBI JJISi BBINOJHEHUS KOHKPETHBIX
(byHKLIUH.

5. BHyTpeHHUI TOCTYT K MEPCOHATBHBIM TaHHBIM paOOTHUKOB B 00pa30BaTEIbHOM YUPEKICHUN
OCYIIECTBIISIETCS B COOTBETCTBUU CO CIHCKOM JIUII, YITIOTHOMOUEHHBIX Ha MOJyYeHHUE U JOCTYTI K
NEPCOHANBHBIM  JTAHHBIM, YTBEPXKIEHHBIM TIPUKA30M PYKOBOIUTENS 00pa3oBaTeIbLHOTO
YAPESKICHUSI.

WNupie mpaBa u 00s3aHHOCTH pPAOOTHUKOB 00pa30BATEIBHOTO YUPEKACHUSA, B TPYAOBBIC
00513aHHOCTH KOTOPBIX BXOIUT 00pabOTKa MEPCOHANBHBIX JAHHBIX PAaOOTHHUKOB, OMPEIEIISIOTCS
TaK)Xe JOJDKHOCTHBIMU MHCTPYKIIUSMHU.

6. I[lpaBo BHYTpEHHETO AOCTyMa K IMEPCOHAJbHBIM JIaHHBIM PaOOTHUKOB 00Pa30BATEIHHOTO
YAPESKICHUS UMCIOT:

- PYKOBOJUTEIb OpraHU3allHH;

- paOOTHUK, YbHM MEPCOHANBHBIC JaHHBIE TOAJIEKAT 00paboTKe;

- paOOTHUKH, YIOJHOMOYEHHBIE B COOTBETCTBHHM C MPHUKAa30M Ha IOJYYEHHE W JOCTYN K
MEPCOHANBHBIM JTaHHBIM PAOOTHUKOB.

7. B memsx oOecrmedeHHsi HaIJICKAIIEro BBITOTHEHUS TPYIOBBIX OOS3aHHOCTEH JOCTYN K
NEPCOHANBHBIM JaHHBIM paOOTHUKA MOXKET OBITh NPEJOCTAaBIIEH Ha OCHOBAHMM IpHKa3a
pyKoBoOIuUTENST O00pPa30BaTEIbHOTO YUPEKACHUS HWHOMY PAaOOTHHKY, IOJDKHOCTH KOTOPOTO HE
BKJIIOUEHA B CITUCOK JIMII, YIIOJTHOMOYEHHBIX Ha TOJIyYE€HUE U JOCTYI K TIEPCOHANBHBIM JaHHBIM.
8. HOpuanmueckum u (uU3MYECKUM JHMIIAM, OKa3bIBAIOIIUM YCIyrH 00pa3oBaTeIbHOMY
YUPEXKIEHUI0O HA OCHOBAHHMH 3aKJIIOUYEHHBIX T'PaXKIAHCKO-TIPABOBBIX JOTOBOPOB (MO0 HA WHBIX
OCHOBAHHAX), KOTOPBIM HEOOXOIWM JIOCTyN K TIEPCOHAJBHBIM JaHHBIM pPaOOTHUKOB
00pa30BaTeIbHOTO YUPEXKICHUS B CBSI3U C BHINOJHEHHEM HMHU OO0SI3aT€NBCTB MO YKa3aHHBIM
JIOTOBOpaM, COOTBETCTBYIOIIUE JaHHBIE MOTYT MPEJOCTaBIATHCA paboTogaTeneM TOJIBKO MOCIe
MOJIMCAaHNs ¢ HUMU COIVIAIIEHUs O Hepa3miallleHuu KoH(GUIeHIINaIbHON nHpOopManuu.

B uCKIIOUMTENBHBIX CHydyasx, WCXOAS W3 JIOTOBOPHBIX OTHOIIEHWH C TPEThUMHU JIHIIAMH,
JIOMTyCKAaeTCsl HaJlM4We B JOrOBOpPax IIYHKTOB O Hepas[alleHHH KOH(HICHIIHAIHLHON
uHbOpMaIK, B TOM YHCIIE IPEyCMaTPUBAIOIINX 3AIIUTY TEPCOHATBHBIX TaHHBIX PAOOTHUKOB.
9. PaboTHHKHM, OCyHIECTBISIONIME OOpaObOTKY MEpPCOHANBHBIX JaHHBIX, JIOKHBI OBITH
YBEIIOMJICHBI B INHUCHBMEHHOH (opMe O cBoell 00sS3aHHOCTH HE pa3miamarh MepCOHATbHBIE
JaHHBbIE PAOOTHUKOB, K KOTOPHIM OHU MOTYYUIIH JOCTYII.

10. IMomy4aTenssMu EepCOHANBHBIX JAaHHBIX PaOOTHUKA BHE 00pa30BATEIBHOTO YUPEKICHHS Ha
3aKOHHOM OCHOBaHUU SBISIOTCS OpraHbl MEHCHOHHOTO OO0eCreyYeHHsl, OpraHbl COIMAIBLHOTO
CTpaxoBaHUsl, ONPEEIIIeMbIE B COOTBETCTBUH C (peiepaIbHBIMHU 3aKOHAMHU O KOHKPETHBIX BUaX
00s3aTE€IPHOTO  COLMAJBHOTO  CTPaxOBaHWs;  OpPraHbl  NPOKYparypel H  JpyTrHUe
IPaBOOXPAHUTEIbHBIE OpraHbl; HAJOTOBBIE OpraHbl; (erepaibHas HHCIEKIHS TPYHAa;
npoecCHOHANBHBIE COIO3bI, a TaK)Ke HWHBIE OpraHbl M OpraHU3allid B COOTBETCTBHHU C
(henepabHBIMHA 3aKOHAMH.



11. PabGoTonarens He MOXKET COOOIIATh NIEPCOHAIBHBIE JaHHBIC pa0OTHUKA TPEThel CTOPOHE 0e3
MUCHMEHHOTO comiacusi pabOTHHKA, 32 UCKIIOYEHHEM CITydaeB, KOrJa 3TO HEOOXOIUMO B IENSIX
NPEIyNPEXKACHUS YIpO3bl KH3HU M 30POBBI0 pPa0OTHUKA, a TakkKe B JPYTHX CIydYasx,
npexycMoTpeHHbIX TK P® nnm uabIME QenepanbHbIMU 3aKOHAMMU.

12. Pabortomarenp o00s3aH TepeAaBaTh MEPCOHANbHBIE JAaHHBIE PAa0OTHUKA MPEACTABUTEISIM
paboTHUKOB B Topsigke, ycraHoBieHHOM TK P® u wHBIMU QenepanbHBIMU 3aKOHAMH, WU
OTpaHUYMBATh 3Ty WH(GOPMAIUIO TOJBKO TEMU NEPCOHAIBHBIMHU JaHHBIMU pa0OTHUKA, KOTOPbIE
HEOOXOAMMBI JJIs1 BBITIOTHEHUS YKA3aHHBIMH MPEICTABUTEISAMH HX (YHKITHIA.

13. JlroOble numa, oOmagaromue IOCTYNOM K TIEPCOHANBHBIM JTAHHBIM  PaOOTHHUKOB
00pa30BaTeIbHOrO yupekIeHus, 00s3aHbl COOMIONATh CIENUAIbHBIA PEKUM UX UCIIOb30BaAHUS
U 3amuThl. Jluma, momyduBIINe TIEPCOHANBHBIC NaHHBICE PAaOOTHHKA HA 3aKOHHOM OCHOBAaHHU,
00si3aHbI HCIIOJIb30BaTh MX MCKIIOYUTENbHO B LEJISAX, KOTOpBIE 3asBISUINCH IPH 3ampoce
COOTBETCTBYIOIIEH MH(OPMALIK, a TAaKXKe HE pas3mialiaTh TaKyro HHPOPMAIHIO (UCKIIOYSHUS U3
JAHHOTO TIPaBUJIa OTIPENEISIIOTCS TONBKO (pefepanbHBIMU 3aKOHAMH).

JInmo, KoTopoe MOody4aeT JMYHOE JENO JIPYroro paboTHHMKAa BO BPEMEHHOE MOJIb30BaHHE, HE
UMeeT mpaBa JelaTh B HEM Kakue-TMOO TMOMETKH, HCIPABICHHS, BHOCHTH HOBBIE 3aIlWCH,
U3BJIEKaTh IOKYMEHTHI U3 JIMYHOT'O JI€a UM TIOMEIIAaTh B HETO HOBBIE.

14. B nensax obecrnedeHusi cOOMIOAEHUS peXMa KOH(DUIECHIIMAIBHOCTH MIEPCOHATIBHBIX JaHHBIX
B 00pa30BaTelIbHOM YUPESKICHUU BEAYTCS CICAYIOIIME YYeTHbIE IOKYMEHTBI JIBUIKCHUS
MIePCOHATBHBIX TAHHBIX PAOOTHUKOB:

YKypHaJ y4eTa BHyTPEHHET0 J0CTyIa K MEePCOHATbHBIM JAHHBIM pa0OTHUKOB B YUPEKICHUU;
KYpHaJl ydeTa BblJauyd NEPCOHANbHBIX JAHHBIX PAOOTHUKOB YUPEKIACHHSI OpPraHU3alMsIM U
rOCyAapCTBEHHBIM OpraHaM (KypHaj yyeTa BHEIIHEro JIOCTyNa K MNEepCOHAIbHBIM JIaHHBIM
pabOTHUKOB);

YKYPHAJI IIPOBEPOK HAIWYHSI TOKYMEHTOB, COACPIKAIINX TIEPCOHAIBHBIC JaHHBIE PA0OTHHKOB;
KypHaJ ydeTa MpUMEHsSIeMbIX paboToaareneM HocuTeneil HHpOopMaIliH.

V. Cnoco6bl 3alIUTHI NEPCOHATbHBIX TAaHHBIX PA0OTHHKOB
1. 3ammra mepcOHANbHBIX NAHHBIX PAOOTHHUKOB IMpENCTaBIsAeT COOOM permaMeHTHPOBAHHBIM
TEXHOJIOTUYECKUM, OpPraHU3alMOHHBIA W HWHOW TMPOLECC, MNPEAYNPEKIAINNA HAPYILIEHUE
JOCTYITHOCTH, LEIOCTHOCTH, JOCTOBEPHOCTU U KOH(MUICHIIMAIBHOCTH MEPCOHANBHBIX JaHHBIX
pabOTHUKOB 00pa30BaTENBFHOTO YUPEXKACHUS M OOCCIEUMBAIONIUN HAICKHYIO 0€30MacHOCTh
UH(POPMAITUH.
2. 3amuTa MEepPCOHAJIbHBIX NAHHBIX PAOOTHUKOB OT HEMPABOMEPHOIO MX HCIOJIH30BaHUS HIIU
yTpaThl obecreynBaeTcs paboOTOAaTeNeM 3a CUeT €ro CpPeACTB B IMOPSKE, YCTAaHOBICHHOM
(henepabHBIM 3aKOHOM.
3. nsa obecrieueHns BHYTPEHHEH 3alIUThl IEPCOHANBHBIX JaHHBIX pAOOTHUKOB paboTonaTelNb:
perlaMeHTHpYeT COCTaB pabOTHUKOB, (YHKUIMOHAJIbHBIE OOS3aHHOCTH KOTOPBIX TpPEOYIOT
cOOIOIeHHS pe)KUMa KOH(PUIECHITNATLHOCTH;
U30UpaTebHO U 000CHOBAHHO paCIpeeNsieT JOKYMEHThI U HH(POPMAIIHIO MEKTY paOOTHHKAMH,
MMEIOIIMMH TOCTYT K IEPCOHAJILHBIM JaHHBIM;
CBOEBPEMEHHO olecreunBaeT pabOTHUKOB MH(OpManuend o TpeOOBaHUAX 3aKOHOAATEIHCTBA IO
3alllUTE MEPCOHATBHBIX JAHHBIX;
obecrieunBaeT OpPraHu3aIuio MOPsAKA YHHUTOKEHNS HHPOPMAITNH;
IPOBOJIUT Pa3bsICHUTENbHYIO paboTy ¢ paOOTHHUKAMH, WUMEIOLIUMH JTOCTYI K MEPCOHAIBHBIM
TAHHBIM, TI0 TIPEIYTPEKICHUIO YTPATHI CBEACHUIA TP pabOTE ¢ MePCOHATHHBIMU JAHHBIMHU.
4. 3amuTa CBEIEHUN, XpaHAIMMUXCSA B OJICKTPOHHBIX 0a3zax JaHHBIX paboTomarensi, OT
HECAaHKIIMOHUPOBAHHOTO JTOCTYIA, UCKAXKECHUS ¥ YHUUTOXKEHHS WH(OPMAIIK, a TAKXKE OT HHBIX
HETNIPABOMEPHBIX JICUCTBHNA, 00CCTICUUBACTCS Pa3rPaHUUICHUEM TIPAB TOCTYIIA C HCIIOJIb30BAHUEM
YYETHOH 3aMUCH U CUCTEMOM TapoJIei.
5. lns oGecriedeHus: BHEITHEH 3aIUThI TEPCOHATBHBIX TAHHBIX pa0OTHUKOB pabOTOAATEb:
obecrieunBaeT MOpPsI0K MpUeMa, yaeTa U KOHTPOJIS ACSITEIHbHOCTH MMOCETUTEIICH;



OpraHU3yeT MPOIYCKHON PEKUM;

o0ecrieyrBaeT OXpaHy TEPPUTOPUH, 3/1aHUI, TOMEIIEHUH, TPAHCIIOPTHBIX CPE/ICTB.

6. Bce nmua, cBA3aHHBIE C TOJTYy4YEHHEM, OOpAaOOTKOM M 3aIIMTON MEPCOHAJBHBIX JAHHBIX,
00s13aHBI TIOATIMCATH 0053aTEIHCTBO O HEPA3MIIAICHUHU TIEPCOHANTBHBIX TaHHBIX PAOOTHUKOB.

7. B caydae BBIABICHHMS HEJOCTOBEPHBIX MEPCOHAIBHBIX JAHHBIX pabOTHHUKA WU
HETIPaBOMEPHBIX JEHCTBHI C HUMH Ha MEPHOJ MPOBEPKU padOTOAaTeNh 00s3aH OCYIIECTBUTH
OJOKMpPOBaHUE MEPCOHAIBHBIX AAHHBIX PAOOTHHKA C MOMEHTa OOpAIEHHs €ro caMoro Wid ero
3aKOHHOTO MPeACTaBUTENS JIMOO MOIyUEHHs 3apoca YIOJIHOMOYEHHOTO OpraHa 1o 3alluTe MpaB
CyOBEKTOB.

8. Ilpu BBIABIEHUMU HENPABOMEPHBIX JEHCTBUH C MNEPCOHATBHBIMU JaHHBIMH pPaOOTHHKA
paboronarens 00s13aH yCTPaHUTH JOMYIICHHBIE HApYIIeHUs He 0oJiee Tpex pabounx JAHEH C JaThl
TaKOTO BBISIBIICHUSI.

B ciiyuae HEBO3MOXXHOCTH YCTpaHEHMs JOMYILIEHHBIX HapylleHuil paboronarenb HE MO3HEE
4YeM Yepe3 TP padOouMX JHS C IaThl BBISIBICHUS HETIPABOMEPHOCTH JICHCTBHMA C IEPCOHAIBHBIMU
JAHHBIMU paOOTHHKA 0053aH YHUUTOXHTH IEPCOHAJIbHbBIE JaHHbIE pAOOTHHUKA.

9. B cinydae or3piBa paOOTHUKOM comiacusi Ha OOpabOTKYy CBOMX IE€PCOHAJIBHBIX JAHHBIX
paboronarens 00s13aH MPEKPATUTh 00PaOOTKY IMEPCOHAIBHBIX TAHHBIX PAOOTHUKA U YHUUITOKHUTh
UX B CPOK, HE IPEBBIAIOUIMNA Tpex pabouyMx AHEH ¢ AaThl MOCTYIUICHHs YKa3aHHOTO OT3bIBa,
€CJIM MHOE HE MPETYCMOTPEHO COTIAIIEHUEM MEX Ly paOOTHUKOM M paboToAaTeNIeM.

VI. IIpaBa paGoTHUKOB B LeJsX 00ecneYeHHus 321U ThI EPCOHAIBHBIX JAHHBIX,
XpaHsimuxcs y padoroaareJist

1. B mensx obecrneueHusl 3alUThl MEPCOHAIBHBIX JaHHBIX, XpaHSIIUXCA Yy paboTomaresns,
pabOTHUKM UMEIOT PaBO Ha OECIUIaTHOE MOIy4YeHUE MTOJTHONW HHPOPMAIUH O:
JWIAX, KOTOphlE MMEIOT JOCTYNl K TI€PCOHANBHBIM JaHHBIM WU KOTOPBIM MOXET OBITh
MPEIOCTaBIIEH TaKO! JOCTYTI,
nepeuHe 00pabaThIBaeMbIX NEPCOHATIBHBIX JAHHBIX M HCTOYHUKAX UX MOJTYUYCHUS;
CpoKax 00pabOTKH MEPCOHANBHBIX TaHHBIX, B TOM YHCIIE CPOKAX WX XpaHCHHUS,
IOPUAMYECKHUX TOCIEACTBUIX 00pabOTKH MX MEPCOHANBHBIX JaHHbBIX.
2. PaboTHHKH UMEIOT TIPABO Ha:
OecruiaTHOE TOJMyYEeHHE IMOJTHOW WH(OpPMAIIMH O CBOMX NEPCOHAIBHBIX JTaHHBIX M 00paboTKe
9THX JIaHHBIX;
CBOOOHBIN OECIUTaTHBIN JTOCTYI K CBOUM IEPCOHAIBLHBIM JIAHHBIM, B TOM YHCIIC Ha TOyYeHHUE
KOMUK JI0O0O0W 3amucu, coaepxalleid MepcoHaNbHbIE JaHHbIE Pa0OTHUKA, 32 HCKIIOYEHUEM
CJIy4aeB, NMPeyCMOTPEHHBIX (eiepaTbHbIM 3aKOHOM;
OTIpe/IeIIeHUE CBOMX TPEICTABUTENEH IS 3alIUThI CBOMX TIEPCOHANBHBIX TaHHBIX;
JOCTYI K OTHOCSAIIMMCS K HUM METUIIMHCKUM JaHHBIM C MMOMOIIBI0 MEIUIIMHCKOTO CIEIHAINCTa
10 UX BBIOOpY;
TpeOoBaHUEe 00 MCKJIIOUEHUU WJIM MCIPABICHUU HEBEPHBIX, WJIM HEMOJHBIX MEePCOHAIBHBIX
JAHHBIX, a TaKXXe TaHHbIX, 00paboTaHHBIX ¢ HapyueHuem TpeboBanuit TK P® umm mHOro
(benepanpHOTO 3aKOHa. [Ipm oTKa3e paboromarens UCKIIOYUTH WM UCTIPABUTH MEPCOHAIBHBIC
JaHHbIE pa0OTHUKAa OH MMEET MPaBO 3asgBUTh B MHCbMEHHON (opme paboTojaTrento O CBOEM
HECOIVIACHU C COOTBETCTBYIOIIUM OOOCHOBAaHMEM TakKoro Hecornacusi. IlepcoHanbHble TaHHBIE
OLIEHOYHOTO XapakTepa paOOTHUK WMEET NpaBO IOMOJTHHUTH 3asBICHHEM, BBIPAYKAIOIIAM €TO
COOCTBEHHYIO TOUKY 3PCHHS,;
TpeOoBaHue 00 W3BEIIEHUH pPabOTOAATENIEM BCEX JIHI, KOTOPHIM paHee OBUIM COOOIICHBI
HEBEPHbIE WJIM HETIOJIHbIE NEPCOHANIbHBIE JaHHbIE Pa0OTHHKA, 000 BCEX MPOU3BEICHHBIX B HUX
UCKITIOYCHHUSIX, UCTIPABICHUSAX WIH JONOTHEHUSX;
o0xajoBaHWE B Cy[ JIFOOBIX HEMPABOMEPHBIX NEUCTBHH WM Oe3neilcTBUs paboTomaresis Mpu
00paboTKe U 3alUTE ero MePCOHATBHBIX TAHHBIX.
3. PaGOTHUKHM HE JOKHBI OTKA3bIBATHCS OT CBOMX IPaB Ha COXPAaHEHHE U 3AIIUTY TaiHBbI.



VII. O6s13aHHOCTH pa0OTHUKOB B LieJIAX 00ecrevyeHusl 10CTOBEPHOCTH
UX MEePCOHATBHBIX TAHHBIX

1. B nensix obecrieueHust JOCTOBEPHOCTH MEPCOHAIBHBIX TAaHHBIX PAOOTHUKHU OOSI3aHbI:
IpU npuemMe Ha paboTy B 00pa3oBaTeIbHOE YUpEeXKJIECHUE MPEICTaBIATh O ceOe JOCTOBEpHBIE
CBECHUS B TMOpsAKe © 0o0beMe, TPEIyCMOTPEHHOM 3aKOHOJATeNbCcTBOM Poccuiickoit
®enepauuy;
B CIIy4ae M3MEHEHHS IePCOHATIBHBIX JAaHHBIX Pa0OTHHKA ((haMIIIHSL, MM, OTYECTBO, /IPpEC MeCTa
KHUTEIbCTBA, IACIOPTHBIE JlaHHBIC, CBeACHHUA 00 00pa3oBaHUM, COCTOSHUM 3/10POBbS
(BcrencTBUE BBISIBICHHS B COOTBETCTBUHU C MEIUIIMHCKUM 3aKJIFOYEHUEM MTPOTHBOMIOKA3aHUN /ISt
BBITIOJIHEHUSI Pa0OTHHKOM €ro JOKHOCTHBIX, TPYIOBBIX OO0sI3aHHOCTEW) W T.II.) cO0OIars 00
3TOM paboTOJaTeNIO B pa3yMHBIE CPOKH.

VIII. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJTHpYyIOLIuX 00padoTKy
1 3a1IHUTY NePCOHAJIBHBIX IaHHBIX PA00OTHHKOB

1. Jluna, BUHOBHBIE B HapyLIEHUWM HOPM, PETYIMPYIOLIUX IOJydyeHHe, 00paboTKy U 3alluTy
IEepCOHANBbHBIX JaHHBIX paOOTHUKA, MPHUBICKAIOTCS K AUCHUIUIMHAPDHOW M MarepuaibHOM
OTBETCTBEHHOCTH B mopsjake, ycraHoBleHHOM TK P® u mHbiMH (enepanbHbIMH 3aKOHAMH, a
TaK)K€ IPUBICKAIOTCS K  TPaXJAHCKO-IPAaBOBOW, aJAMMHHUCTPAaTMBHOM M  YTOJIOBHOM
OTBETCTBEHHOCTH B TIOPSIJIKE, YCTAHOBIEHHOM (e/iepaIbHbIMHU 3aKOHAMHU.
2. 3a HEeUCHOJHEHHE WM HEHaJJIexkallee UCIOIHEHnEe padOTHUKOM IO €ro BUHE BO3JI0KEHHBIX
Ha Hero oOs3aHHOCTEH MO COONIOACHUIO YCTAHOBIIEHHOIO MOpsAKa pabdOThl CO CBEACHUSAMHU
KOH(QUACHIIMAIBHOTO Xapakrepa paOOTHUK HECeT MAUCHUIUIMHAPHYI0O M MaTepHalIbHYIO
OTBETCTBEHHOCTh B MOpsAJKe, ycTaHOBICHHOM TK P®, u MHYIO IOpUAMYECKYIO OTBETCTBEHHOCTD
B TIOPSIJIKE, YCTAHOBJIEHHOM (pe/lepaIbHbIM 3aKOHOM.
3. Jluma, B O0O0SI3aHHOCTb KOTOPBIX BXOJIUT BEACHHUE IEPCOHAIBbHBIX JIaHHBIX pPAOOTHUKOB,
00s13aHBl 00ECNEUUTh KaKIOMy BO3MOXKHOCTb O3HAaKOMJICHHsSI C IOKYMEHTAMU U MaTepHajiaMH,
HETOCPEJCTBEHHO 3aTparMBalollMMU €ro IpaBa M CBOOOABI, €CIU HWHOE HE MPEAyCMOTPEHO
3aKOHOM.
HenpaBoMepHblil 0TKa3 B MPeJOCTAaBICHUN COOPAHHBIX B YCTAHOBICHHOM IMOPSJIKE TOKYMEHTOB,
1100 HECBOEBPEMEHHOE MPEIOCTABICHUE TaKUX JOKYMEHTOB MJIM MHOM MH(OpMAIMK B CITydasx,
NPEAYCMOTPEHHBIX 3aKOHOM, JIMOO TIPENOCTAaBICHHE HEMOJHOW WINM 3aBEIOMO JIOXKHOMN
UHQOpPMAIIMN BJIEYET HAJIOKEHHE Ha JOJDKHOCTHBIX JIMII aJMUHHUCTPAaTUBHOro ImTpada B
pasmepe, onpeaensieMom Konexcom P® 06 aqMHHUCTPAaTHBHBIX IPABOHAPYIICHHUSX.

IX. 3akarouenune
1. PaGoromarenp 00si3aH O3HAKOMHUTH PAOOTHUKOB C HacTosmuM IlomoskeHueM, a Takxke C
BHECCHHBIMM B HEIO0 M3MEHEHMSMM U JONOJHEHUSAMH IO POCHUCh C YKa3aHHUEM JaThl
O3HAKOMJICHMSI.
2. 3MeHeHus U 1onojaHeHus B HacTodee [lonoxkeHne BHOCATCS B OPSAIKE, yCTAHOBICHHOM CT.
372 TK P® a1 npuHATHS JOKAJIBHBIX HOPMAaTUBHBIX aKTOB.



C IlonoxxeHrneM 03HAKOMJICHBI:
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