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1. O01ue mMoJI0KeHHSA

1.1. Januoe Ilonoxenue pazpadbotrano B cooTBeTcTBUM ¢ DepepanbHbiM 3ak0oHOM Ne 273-D3 ot
29.12.2012 «O6 o6pa3zoBanuu B Poccuiickoit @enepanum» ¢ n3mMeHeHusiMu ot 29 nexadbps 2025
rora u DegepanpHbiM 3akoHOM OT 29.12.1994 Ne 78-®3 «O OubnuoreyHoM [eney» ¢
u3MeHeHusMH oT 25 nekadpst 2023 rona, ¢ yuerom DenepanbHoro 3akona ot 25.07.2002 Ne 114-
@3 «O npoTUBOJACHCTBUN IKCTPEMUCTCKOM ACSITEIIBHOCTU» ¢ u3MEeHEeHus MU oT 15 mast 2024 rona,
®epnepanpHoro 3akoHa oT 24.07.1998 Ne 124-03 «O06 OCHOBHBIX TapaHTHSIX TIpaB peOEHKA B
Poccuiickoit @enepanun» ¢ uamMeHeHussMu ot 28 nexadps 2024 roga, deaepanbHOTO 3aKOHA OT
29.12.2010 Ne436-®d3 «O 3amute aereid oT UHPOpPMALMU, PUUUHAIOMEN BpeJ UX 3J0pPOBBIO U
pa3BuTuio» ¢ u3MeHeHusMu oT 30 HosAOps 2024 rona, ¢ yuerom llopsaka ydyera JTOKYMEHTOB,
BXOJIAIIUX B COCTaB OMOIIMOTEUHOTO (DOH/IA, YTBEPKACHHOTO MPHKa30oM MUHKYIbTYphl Poccuu ot
08.10.2012 Ne 1077, a Takke YcTaBoM 00pa3oBaTelbHON OpraHM3allud W JAPYTHMH
HOPMAaTUBHBIMU  NPaBOBbIMM  akTamu  Poccuiickoit ~ ®enepanuu, perjaMeHTUPYIOIIUMHU
JeSITeIbHOCTh OpraHu3aliii, OCYLIECTBIISIFOIINX 00pa30BaTENIbHYIO 1€ATENbHOCTb.

1.2. Hacrosmee Ilonoxkenue o mkoapHOM OuoOmmuoreuynoMm Qouae (manee — Ilosokenue)
oTIpeNieNsIeT MOPSIOK yueTa Onbiarorednoro GoHma 1 MexaHU3M (OPMHPOBAHUS, COXPAHHOCTH H
MPEOCTABICHNUS. B TOJb30BaHHUE YYEOHHKOB, YUEOHBIX MOCOOMH, Yy4eOHO-METOAMYECKUX
MaTepuajgoB OOydaromMMcs 00pa3oBaTEIbHOM OpraHu3alMM (Jajgee — MIKOJa), OCBAaMBAIOIIUM
OCHOBHBIE 00pa3oBaTeNbHBIE MPOTPaMMBl B Tpenenax (eaepalbHBIX TOCYIapCTBEHHBIX
00pa3oBaTeNbHBIX CTAaHIAPTOB, a TaKXKe 3aKpeIUisieT OTBETCTBEHHOCTh BCEX YYAaCTHHKOB
00pa3zoBaTeIbHON JIESTEITHHOCTH.

1.3. IonsTHs, ucnosip3yembie B [lomoxxeHnn:

Yueonuk — yaebnoe nznanue, cogepikaiiee CHCTEMaTUIeCKOE U3JI0KEHHE YYEOHOW JUCITUTIINHBI,
COOTBETCTBYIOIIEE yueOHOM mporpamMmme U 0pUIIHAIbHO YTBEP)KIEHHOE B Ka4eCTBE JAHHOTO BHJA.
MosxeT OBITh IPEICTABIICH B MIEUYATHOM M AJIEKTPOHHOU (opMe.

Yueonoe nocooue — yuebHoe wu3maHue, NOMONHAMONIEE WIM 3aMEHSIONIEE YacTHYHO, WU
MOJIHOCTHIO Y4€OHUK, 0(UIIAIEHO YTBEPKICHHOE B KAUECTBE JaHHOTO BH/IA.

Pabouaa mempaos — ydyeOHOe TmocoOWe, HMeEIIee OCOObI TUIAKTUYECKUA —ammapar,
CIOCOOCTBYIOIIUNA CaMOCTOSITEIFHOM paboTe 00yJaronerocs Hai OCBOEHHUEM y4eOHOTO TIPeIMETa.
Yueono-memoouueckue mamepuanvt — COBOKYIIHOCTH MaTEpHajoB, B IMOJHOM oObeMe
ofecreunBarOINX MpernoJjaBaHue JAaHHON AMCUMIUIMHBI (aTJIachl, KOHTYpHBIE KapThl, TOYPOUHOE
IUIAaHUPOBAHUE, CPEICTBA KOHTPOJISI 3HAHUM, CIIPaBOYHbIE U3aHUs, paboure MporpaMMBl U T.1I.).
Cpeocmea o00yueHuss u 60chumaHusa — Jpyrue€ HWCTOYHUKM ydeOHOW wuHOpMaIuwy,
MpeIoCTaBIIsieMble 00yJaromuMCs B X0/1e 00pa30BaTeIbHOM IS TEIBHOCTH.

1.4. Ilenpto Hacrosmero IlomokeHuss sABigeTCA CO3JaHUE YCIOBHHM JUIsI MaKCHUMAalbHOTO
obOecrieueHus y4yeOHON muTEepaTypold OOYyJaromIMXCS IIKOJbI, MOBBIIICHHE OTBETCTBEHHOCTU
MeJarornyeckoro KOJJIEKTUBA U CEMBH 3a MPaBUIbHOE, PAllMOHAIFHOE MCIIOJIb30BAaHUE IIKOIbHBIX
y4eOHHKOB, OpraHu3anus paboThl cpead OOydaloluXcs W UX POIUTENEH IO BOCIUTAHHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOILIEHUS K YIeOHUKY.

1.5. Yuer nokymeHTOB OHOIMOTEYHOro (OHJA SIBJISETCS OCHOBOM OTYETHOCTH WM IUIAHUPOBAHMUS
JEeSITEeNbHOCTH OMOTUOTEKH, CIIOCOOCTBYET OOECIIEUEHUIO €r0 COXPAHHOCTH.

2. ®opmuposanue GoHAa y1eOHHKOB U NMOPSAAOK y4eTa (POHAA YU4eOHOH JTUTepaTyphl
2.1. KommuiekroBanue yuyeOHOTro (oHAa OMOMMOTEKH IIKOJBI MPOUCXOIUT HA OCHOBE €XKEroJ/HO
yTBepkIaeMbix PeepanbHbIX MepeuHeil ydeOHMKOB, pEKOMEHJOBAHHBIX K MCIHOJIb30BAHUIO MPH
peanu3aly  UMEIOIUX TOCYJIApPCTBEHHYIO aKKpEAMTAlMI0 00pa3oBaTelbHbIX MPOrpaMM
HauaJlbHOro OOINEro, OCHOBHOIO OOIIEro, cpeaHero oomero oOpa3oBaHus, INepedHei
OpraHu3aliif, OCYILIECTBIISIOUIMX BBIMYCK YYEOHBIX IOCOOMIH, KOTOpbIE MAOMYCKAalTCs K
HCIOJIb30BAHUIO MIPH pean3allii UMEIOLINX FOCYJapCTBEHHYIO aKKPEIUTAIIUI0 00pa30BaTeIbHbIX
nporpamm. ExxerosHo yrBepxaaeTcs rnepeyeHb yaeOHUKOB M yUeOHBIX TOcOOUit 00pazoBaTeIbHOM
OpraHM3aIiHy.
2.2. O6pa3oBaTenbHas OpraHU3aIUs CaMOCTOSITEIbHA B BEIOOPE U OTIpeIeIIEHUH:

¢ KOMIUIEKTa Y4eOHMKOB, Y4YeOHBIX MOCOOMH, Yy4eOHO-METOIUYECKUX MaTepuasosB,

o0ecreynBaroIuX MpernoiaBaHue yueOHOTo MpeIMeTa, Kypca, JUCIUIUIMHBL (MOIYIIs);


https://ohrana-tryda.com/node/3982

* cpencTB oOydeHHs M BOCIIUTaHHA. BBIOOP cpencTB 0OyueHHst M BOCIIUTAHUS ONPEACIIAeTCS
cienn(ukoit copepkanust U GOPMO OpraHu3ay 00pa3oBaTEIbHON AEATEILHOCTH.

2.3. Tlomomnenne y4eOHOro QoHma obecreunBaeTcsi 3a CYET CpEACTB  (elnepantbHOTO,
pPETHOHATIBHOTO, MYHHIHMIIAIBHOTO OromkeroB (cr.35, m.2 @DenepanpHoro 3akoHa «O0
obpasoBanun B Poccwuiickoit ®enepanuu»); HHBIX HCTOYHHMKOB, HE  3alpeIIeHHBIX
3aKoHOJATeNbCTBOM P®d, B T.4. 0€3BO3ME3THOTO TOXEPTBOBAHUSA (PU3MYECKUMU W/WIH
IOPUINIECKUMU JINLIAMH.

2.4. B uensx obecrnieueHus: oOydaroumuxcs y4eOHUKaMH, Y4€OHbBIMH HNOCOOMSIMM ILKOJA MOYKET
B3aUMO/ICHICTBOBATh € JAPYTMMH 00111€00pa30BaTeIbHBIMU OpraHU3alUsIMU palioHa, YIIpaBiIeHUEM
oOpa3oBaHUsl.

2.5. HemocpencTBeHHOE PYKOBOJICTBO W KOHTPOJb PabOTHI 1O CO3JAaHHI0O U CBOEBPEMEHHOMY
MONOJHEHUIO OMOIMOTEYHOro (OHJA IIKOJIBHBIX Y4YEOHUKOB  OCYILECTBISET JUPEKTOP
00pa30BaTeNIbHON OpraHu3aluy.

2.6. Jlomyckaercss HCHOJb30BaHUE yYEOHO-METOJUYECKHX KOMIUIEKTOB, BXOJSIIMX B
@enepalbHblil  TepeyeHb y4YEOHHMKOB, coOrjlacoBaHHbIX Ha [lemarornmueckom coBere W
YTBEPKJICHHBIX IPUKA30M JIUPEKTOPA IIKOJIBI.

2.7. Hns >¢dekTuBHON OpraHuU3aly 00pa30BaTEIbHON JEATEIHPHOCTH HMCHOJB3YETCs y4eOHO-
METOIUYECKOE 00eCTIEeYeHUE U3 OJHOU MPEAMETHO-METOIUIECKON JIMHHH.

2.8. Tpomecc paboTter mo popmupoBaHuio GoHIA y4eOHOU JTUTEpaTyphl BKIIOYAET CIETYIOIIHE
ATaIbI:

« paboTa TENarormyeckoro KoJulekTuBa ¢ DenepaidbHBIM IEepeyHeM  y4eOHHUKOB,
PEKOMEHIOBaHHBIX (JIOMYIIEHHBIX) K UCTIOIH30BAHUIO B 00pa30BaTEIbHBIX OPTaHU3AIHIX;

* TOATOTOBKA CIHCKA YICOHHKOB, TUTAHUPYEMBIX K MCIIOJIb30BaHUIO B HOBOM YU4EOHOM TOJTy;

* TPeNoCTaBJICHHE CHHCKa YYeOHHKOB IlemarornyeckoMy COBETYy Ha COTJIACOBAaHHE W
YTBEPXKACHUE;

e JMAarHOCTHKA YPOBHS OOECIEUEHHOCTH OOydJaronuxcsi ydeOHOW JMTepaTypoll Ha
CIEeqyIOMUN y4eOHBIN TOJl B COOTBETCTBUM C KOHTMHIEHTOM OOYUYaIOLIUXCs, COCTaBICHHE
MEePCIIEKTUBHOTO IJIaHa KOMITJIEKTOBaHUS y4eOHOTO (POH[Ia;

« odopmiIeHHE 3aKa3a Y4eOHUKOB M YYEOHBIX IMOCOOMH B COOTBETCTBHM C YTBEPKICHHBIM
CIUCKOM Y4€OHHKOB U TUIAHOM KOMILIEKTOBAHMUS;

* TpPOBEICHHME AayYKIMOHA U 3aKIIOYEHHE JOrOBOpPa C IMOCTAaBUIMKOM O 3aKylKe y4eOHOU
JTUTEPaTYypPHI;

* TpUEM U y4eT BHOBb IIOCTYNHUBIICH yueOHOM TuTepaTypsl B OMOIHOTEKY.

2.9. bubnuoteunslii (OHA MIKOIBHBIX YYEOHHUKOB YYHMTHIBACTCS U XPAHUTCA OTAEIBHO OT
OCHOBHOTO (hOH/Ia TKOJIBHON OUOITHMOTEKH.

2.10. K oubnuomeunomy ¢onoy yueonoit numepamypot (yacOHoMmy GHOHIY) OTHOCSTCS
yueOHHKH, yueOHbIe TocoOus, opdorpaduueckue cloBapy, MaTeMaTUYECKUEe TaOIUIbl, COOPHUKH
yIpaXHEHUH U 3a/1a4, MPAaKTUKYMbl, KHUTH JJIsl YTCHHsI, XpeCTOMAaTuu, paboune TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€UaTHOM U OJJIEKTPOHHOM BHJE, COJEPKaHHE KOTOPBIX OTBEYACT
TpeOoBaHUAM (elepalbHbIX TOCYIAapCTBEHHBIX O00pa30BaTENIbHBIX CTaHAAPTOB. YKa3zaHHbIE
u3aHusl OECIIaTHO MPEJOCTaBISAIOTCA OOy4yaloUUMCsl B TOJIb30BAaHUE Ha BpeMs MOIy4eHUs
00pa3oBaHUs B COOTBETCTBHUHU € 4acThio 1 ctatbu 35 denepanbHoro 3akoHa Ne 273-D3.

2.11. JloxymeHTbI, BKJItoyaeMble B (GoHJ OMOIMOTEKH, Mapkupyrotcs. IIpu 3ToM MOryr OBITH
WCIOJIb30BaHBl IITEMIETH, KHIKHbIE 3HAKHM, UHUBHyalbHbIE HMITPUXOBBIE KOJbI, APYTHE BH]IbI
MapKHUPOBKH.

2.12. JIoKyMEeHTBI MOCTYNAOT B OMOIMOTEKY M BKIIIOYAIOTCS B OMOIMOTEUHBIH (OHA B pe3ynabpTare
MIOCTAaBKH 0053aTEIbHOTO IK3EMIUIIpa, NOKYNKH (TOANUCKH, OOMEHa, JapeHus, M0KepTBOBaHUS,
KOIMUPOBAHUS OPUTMHAIOB M3 (poHAa O6uOIMOTEeKn). JJOKYMEHTBI, MOJrOTOBICHHbIE K MPHEMY B
O6ubnmoTeyHbId GOoH, MOABEPratoTCs NEPBUUYHON 00pabOTKE U MHIUBUIYAIHHOMY YUETY.

2.13. JIoKyMeHThl NpPUHHUMAIOTCS MO TEPBUYHBIM YUETHBIM JOKyMEHTaM (HakiIajHas, axT),
BKJIFOYAIOIIUM CIUCOK MOCTYIJICHUH.

2.14. llpueM JOKYMEHTOB, MOCTyNAalOIIUX B OUOIMOTEKY O€3 MEepBUYHBIX JTOKYMEHTOB Ha
6e3B03Me3/1HOM OCHOBE (00s13aTeNbHbIE SK3EMIUISPHI, ACTO3UTHBIE SK3EMILISPhl MEXKTyHAPOIHbBIX



opraHu3aiuii, 0e3BO3ME3JHbIC MOCTYIUICHUS M3 HEU3BECTHBIX M AHOHHUMHBIX HCTOYHUKOB),
odopmIIsieTcs akTOM O IpUeMe IOKYMEHTOB.
2.15. IlpueM JIOKYMEHTOB, MOCTYMAIOMINX B OMOIMOTEKY OT IOPHIMYECKOr0, (PM3UIECKOTO JIMIA B
BUJIC Jlapa C YKa3aHHEM €ro Ha3zHaueHHs JUIi MOTMOJIHEHUS OnbianoTeyHoro (oHaa, opopmiseTcs
JIOTOBOPOM IOKEPTBOBAHUS B COOTBETCTBUM € ['paxkaaHckum kojekcom Poccuiickorn Penepanuu
(ct. 574, 582).
2.16. IlpueM JOKYMEHTOB OT YHMTATEJCW B3aMEH YTEPSHHBIX U TMPU3HAHHBIX PaBHOIEHHBIMU
yTpaueHHbIM, OQopmisieTcss akToM O TpuéMe JTOKYMEHTOB B3aMEH YTEpsHHBIX. B axre
yKa3piBaeTcs  (aMuiIMs, WHHUIMAIBI  YWTATeNs, CBEICHUS 00  YTepSHHBIX  U3JAHUSIX
(perucTparMoHHBI HOMEp, KpaTkoe OuOInorpaduieckoe ONMUCAHKNE W3AAHUS, [ICHA) CBEACHUS O
MPUHATBIX M3/IaHUX (KpaTKoe OHMOIrorpadruecKkoe OnMMcaHue N3JaHus, [IeHa), TOAMUCH YUTATES
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. VYuér OubnuoteuHoro ¢(oHma y4eOHOH aMTEpaTypbl OTpa’kaeT IMOCTYIUIEHUE, BBIOBITHE,
oOuryr0 BeNMYMHY (poHIa y4eOHUKOB, M CIYKUT OCHOBOM €ro MpaBWJIBHOTO (hopMHpOBaHMS,
1L[EJIEBOT0 MCHOJIb30BAaHUS U COXPAHHOCTH, OCYIIECTBICHUSI KOHTPOJISI 32 HATMYMEM U JBUKCHUEM
y4eOHUKOB.
2.18. Ilpouecc ydera OmOmMoTeyHOTO (POHIA YyUYEOHWMKOB BKIIIOUAET: MPHUEM, IITEMIIEICBaHUE,
perucTpanuio noCTyIUIEHU, paclpeieleHusl 0 KilaccaM, BBIOBITHS, a TaKKe MOJBEIEHHE UTOTOB
JBIDKEHUs (JOHJIA U €T0 TTPOBEPKY.
2.19. Bce omeparuu 1Mo ydeTy MPOU3BOJATCS 3aBEAYIOMMM OHUOIMOTEKOW, CTOMMOCTHBIM yYeT
BeneTcs OyxranTtepuei, oOcayxuBaromie mkoxy. HBeHTapuzamus yuyeOHOTO (DOoHIAa M cBepka
JAHHBIX OMOJIMOTEKH B OyXTaITEpUU MPOBOJIUTCS €KETO/THO.
2.20. Vder y4eOHON JUTEpaTypbl OCYIIECTBISETCS TPYNIOBBIM criocoOoMm u Beaercs B «Kuure
cymmaproro yueray (manee - KCY) u (unmm) snexrponHoM Buge. KCVY yueOHUKOB XpaHHTCS B
O6uOIMOTEKE MOCTOSHHO.
2.21. KCY cocTouT U3 TpeX 4acTei:
Yacte 1. [Moctymnenue B ¢oHa. B 3Ty yacTe 3amuceiBaeTcsi 00IIee KOJUYECTBO IMOCTYIMHBIITNX
y4eOHUKOB U HUX CTOMMOCTb C 00s3aTENbHBIM yKa3aHHEM HOMEpa M JaThl COIMPOBOAUTEIHLHOIO
nokyMeHTa. Homep 3anucu exerogHo HaunHaeTcs ¢ Ne 1 1 uaér no nopsaky noCTyIICHUH.
Yacte 2. BreiObiTHe u3 (oHma. B 9TOM YacTW 3amMCHIBAIOTCS HOMEpa aKTOB Ha CIHCAaHHUE
y4eOHUKOB C yKa3aHHEM JIaThl YTBEPKACHUS aKTa U OOIIEro KOJIMYECTBA CIHMCAHHBIX Y4eOHHUKOB
Ha o011yt cymmy. Hymepanust 3anucei 0 BRIOBIBIINX U3/aHUAX U3 T0JIa B TOJI IPOA0JKACTCS.
Yacte 3. Utoru yuera amxkenus (oHIOB. B TpeTbell yacTH 3aluCBIBAIOTCS UTOTH JBMXKCHUS
(dhoHIa YICOHUKOB:

+ o0Iee KOJIMYECTBO MOCTYMHUBIINX YYEOHUKOB 3a TEKYIIUI IO/, Ha CYMMY;

+ o0Iee KOJIMYECTBO BBIOBIBIINX YYEOHUKOB 32 TEKYIIH 01, HA CyMMY;

» o0Iee KOJMYECTBO Y4eOHMKOB, COCTOSIIMX HAa yueTe Ha | sSHBaps MOCIEIYIONIEro

rojia, Ha CyMMYy.

2.22. VHnuBuayanbHbINA (TPYIIIOBOI) yueT yueOHMKOB OCYILECTBISETCS B KAapTOTEKE Ydera
y4eOHHKOB Ha KaTaJOKHBIX KapTOYKax CTaHIApPTHOTO pasmepa. Ha kapTouke ykas3piBaeTcs
pEerucTpaloHHbIi HOMep, Oubnuorpaduyeckoe omucaHue y4eOHUKA, CBEICHHS O KOJIMYECTBE
MOCTYNHUBIINX YYCOHHKOB C yYKa3aHHEM LIeHbI. [Ipu HEoHOKpAaTHOM MOCTYIJICHHH y4eOHUKa, HE
HMEIOIIEM OTJIMYUM, KpPOME roja W3JaHus U LEHbI, BCE MOCTYIUICHHS 3aHOCITCS Ha E€AUHYIO
kapTouky. Eciu ke B yueOHHMKE BHECEHBI JOMOJHEHUS U U3MEHEHHsI, TO Ha HETO 3aBOJUTCS HOBAas
KapTouka. KapTouku paccTaBistoTca B YUETHYIO KapTOTEKY MO KjaccaM, a BHYTPU KJIACCOB — IO
npenmMeram. [locne civcanus Bcex yueOHHMKOB KapTOUYKU U3BIMAIOTCS U3 KAPTOTEKH.
2.23. VYyeTHble KapTOYKH Y4YEOHHUKOB pETHCTpUpPYIOTCS B <« KypHane perucTpanuud Y4eTHBIX
KapTouek OMOMMOTeyHOro (POHAA HIKOJBHBIX YYEOHHKOBY, KOTOPBIA BEAETCS MO 00pasily: HOMEp
0 MOPS/IKY, Ha3BaHUeE, Ki1acc, Ne akTa BHIOBITHS KAPTOUKH.
2.24. Vuery mnojiexar Bce BHUAbI YU4EOHMKOB U y4eOHBIX mocoOuil. Paboume Terpanmy,
TUIaKTUYECKUe MaTepualibl, TaOMUIbl, MPOMHUCH, KOHTYpHBIC KapThl, AaTJIachl SBISIOTCS
JOKYMEHTaMU BPEMEHHOTo xapaktepa. Mx yuer mpousBoautcs B «TeTpaaum ydera JOKYMEHTOB
BPEMEHHOTO XapakTepay». YUeT JIIeKTPOHHBIX y4ueOHbIX m3manuii (ODY) ocymecTBisieTcs Ha
OCHOBaHUHU JOTOBOPOB C MPaBOOOIaaTe sIMU (JUIICH3MOHHBIX JIOTOBOPOB) C yKa3aHUEM CpOKa



MPEJOCTaBJICHUS OCTYNa M KOJIM4YecTBa akTuBauuii. CBeAEHUS O MOJYYEHHBIX MpaBax JOCTyMa
(UKCUPYIOTCS B OTJICILHOM XKYpHaJe (peecTpe) ydeTa IEeKTPOHHBIX TIOKYMEHTOB.
2.25. Ha npuHSATHIX MEPBUYHBIX YYETHBIX JTOKYMEHTaX MPOU3BOIUTCS 3aMHCh, ITOATBEPKIAIOIAs,
YTO MOCTYNHBIIUE JIOKYMEHTHI MPHHATHI B OMOMMOTEUHBIH (OHJ Kak B OOBEKT 0COOO IIEHHOTO
IBUKUMOTO umymecTBa (nanee - OL[JI) nnm kak B 00BEKT MHOTO JBMYKMMOTO UMYIIECTBA.
2.26. IlepBuuHble y4eTHBIC ITOKYMEHTHI, TOATBEpXKIArOMKE (HAKT MOCTYIUICHHUS, MEPEAaloTcsl B
OyXranTepuio sl BKIIOUSHHS B yueT OubarnoreqHoro (ouna.
2.27. ExexBapTallbHO, IpU ycinoBuM usmMeHeHus coctasa OLIJIU, cBenenus 06 o0uiemM koinyecTse
U CTOMMOCTH JOKYMEHTOB, BKJIIOUYEHHBIX B COCTaB OMOIMOTEYHOro (oHAA, KaK O0OBEKT 0c000
[IEHHOTO JIBKUMOTO MMYIIECTBA, IEPEAAIOTCS YIPEAUTEIIO.
2.28. B3ameH yYTEepsSHHBIX WM HWCHOPYCHHBIX YYEOHMKOB NPUHUMAIOTCS JPYrde KHHTH,
HEOOXO/MMBIEC HIKOJIE. YUEeOHHWKH, YTepSIHHbIE M NPHHATHIE B3aMEH, YU4uThIBatoTcs B «Terpamam
ydeTa KHUT M JPYTrUX JOKYMEHTOB, IPHHATHIX OT YATATEIICH B3aMEH YTEPSTHHBIX).
2.29. VYdyer BKIIOYAET PEruCTpalMio IMOCTYIUIEHHMSI JIOKYMEHTOB B OMOIMOTEUHBIH (OHA, HX
BBIOBITUS U3 (POHJIA, UTOTOBBIE JIaHHBIE O BeJIMYMHE (00BeMe) Bcero OubanoreyHoro (oHAa U €ro
MOAPa3IeJIOB, CTOUMOCTH (POHAA.
2.30. OcHoBHbIE TpeOOBaHMUS, TPEABSIBISIEMbIE K YUeTy OMOTHOTEYHOTO (hOHIA:
*  TIOJHOTA U JOCTOBEPHOCTH YYETHOU WH(POPMAIIHH;
*  OIIEPATHBHOCTH;
*  JIOKYMEHTHpPOBaHHOE O(opMIIEHHE KaXKIOTO MOCTYIUICHUSI B (POHI M KaKIOTO BBIOBITHS
u3 GoHa;
*  COBMECTHMOCTh TpHEMOB © (OpM YydeTa, WX HAAKHOCTh TPH IapauIeITHbHOM
HCIIOJIb30BAHUN TPAJUIMOHHONW N aBTOMAaTU3UPOBAHHON TEXHOJIOTHN yUETa;
*  COOTBETCTBHME HOMEHKIJIATYpHl TIOKa3arenel ydera (poHAa aHAJOTHYHBIM TMOKA3aTessiM
roCyJIapCTBEHHOM OMOIMOTEYHON CTATUCTUKH.

3. Ilopsinok BbIIa4M M BO3BpPaTa Y4eOHUKOB
3.1. Tlopspok mosp3oBaHus yueOHOU nuTeparypoi omnpenensercs [lomoxkennem o OubGmmoTeke,
[TpaBunamu monp30BaHus OMOIMOTEKOM U TaHHBIM [lostokeHMEM.
3.2. K oOyuaromumcsi, OCBaMBalOIIUM OCHOBHBIE OOpa3oBaTeNbHBIE MPOTPaMMBI B Ipeieiiax
(benepanabHBIX TOCYJAPCTBEHHBIX 00Pa30BaTEIBHBIX CTAHIAPTOB, OTHOCSITCS:

+ oOyuyaromuecs, 0CBaBaOIIUE MPOrPaMMy Ha4alIbHOTO 00IIero 00pa3oBaHus;

+ oOyuyaromuecs, 0OCBaBAIOIIUE MPOrPaMMy OCHOBHOTO 00IIEr0 00pa3oBaHus;

+ oOyuaromuecs, 0CBaBAOIIUE MPOrPaMMy CpeHEro 00IIero o0pa3oBaHusl.
3.3. Illxoma OecmaTHO oOecmeunBaeT OOydYAOIIMXCA YYCOHMKaMH, YYCOHBIMH U y4eOHO-
METOJMYECKUMH TOCOOMSIMH B COOTBETCTBMHM C  (efiepalbHBIM IEepeYHEM YYEOHHMKOB,
PEKOMEHIOBaHHBIX (JOMYIICHHBIX) K MCIOJIb30BAaHHUIO TIPU PeaTU3alliid HMEIOIINX aKKPEIUTAIH O
00pa30oBaTeNIbHBIX MNPOTPAaMM HAYaJIBHOTO OOIIEro, OCHOBHOTO OOMIEro, CpexHero oOmiero
oOpazoBanusi B mpenenax (eaepalbHbIX TOCYAapCTBEHHBIX 00pa30BaTEIbHBIX CTaHIAPTOB.
OOecnicueHre OOyYAIONUXCS YKAa3aHHBIMU HM3JIAHMSIMH OCYIISCTBISICTCS 3a CYET W3JIaHuid,
UMEIOIMXCS B (OHJIC IIKOJBbHOW OmOMMoTekH. buOMMOTEYHBIH (POHI €XKEroaHO MOIOIHAETCS
HEO0OXOIUMBIMH Y4eOHUKaMH, YI€OHBIMH U Y4€OHO-METOAMYECKUMU TOCOOHUSIMH.
3.4. Cpok uCrosib30BaHUs YUeOHOM TUTEpaTyphl COCTABISIET HE MeHee S5 NeT (MpH ee GUu3nIecKoit
coxpaHHocTH). [lomyckaeTrcs HCMONb30BAaHUE YYEOHUKOB, M3aHHBIX Ooliee 5 NeT Hazaa, MpH
YCIIOBUU HMX COOTBETCTBHS (pelepalbHBIM TOCYAapCTBEHHBIM OOpa3oBaTEeNbHBIM CTaHIapTaM H
BKJIFOUCHHS B ICHCTBYIOLIMI (eaepanbHblil nepedeHb yaeOHukos (1. 4 cr. 18 ©3-273).
3.5. VYueOGHukM, y4eOHBIE TOCOOMS M y4yeOHO-METOAMYECKHE MaTepHabl, HEoOXOIUMbIe
oOydaromumcsi JUIsl OCBOEGHHSI Y4eOHBIX TMPEAMETOB, KypCOB, IUCHMIUIMH 3a TpeaeaMu
(denepanbHBIX  TOCYAApCTBEHHBIX  OOpa30BaTENbHBIX  CTAHAAPTOB, POJIUTENU  (3aKOHHBIC
MIPEICTAaBUTENH) TPUOOPETAIOT CAMOCTOSTENBHO.
3.6. JleTaM-UHBaINAaM U JIETSAM C OTPAaHUYCHHBIMH BO3MOXHOCTSMU 3/I0POBbS, 00YJaIOIIUMCs Ha
JIOMY TIO OCHOBHBIM OOII€00pa3oBaTeIbHBIM MPOTPaMMaM C HMCIOJIb30BAaHUEM JAUCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTHI Ha MEPUOJI TIOTydeHUs 00pa30BaHUs YYCOHUKHU MPEIOCTaBISIOTCS
B MIOJIb30BaHKE OECIIIATHO.



3.7. YuebHuku, yueOHBIE MOCOOUs M y4yeOHO-METOIMYeCKrne Marepuaibl (pabouue Mmporpammel,
MOYPOYHOE IUIAHUPOBAHKUE, METOAMYECKHE MOCOOHS W T.I.) JUIS JIMYHOTO TMOJIB30BAHUS YUUTEIs
IIKOJIBl MPHOOPETAIOT CaMOCTOSITENbHO. Eciay naHHBIE M3MaHWS MMEIOTCS B HAIWYMH B (OHIE
OMONMHOTEKH, YUUTEIS 00ECIICUNMBAIOTCS UMU B €IMHUIHOM IK3EMILISIpPE OSCIIaTHO.

3.8. YueOHuku, yuyeOHbIE W Yy4eOHO-METOAWYECKHE TOCOOMS MPEJOCTABIIAIOTCS OOydJarOIIMMCS
IIKOJIBI B JINYHOE TI0JI30BAHUE TI0 OJTHOMY KOMIUIEKTY CPOKOM Ha OJIMH T'0Jl HE3aBUCUMO OT TOTO,
Ha KaKO¥ CpPOK OOyYCHHsI OHM PacCYMTAHBI. BTOPO KOMIUIEKT YUeOHMKOB MOKET OBITh BBIJIAH 110
3asBIICHUIO POJHTEICH B CBA3M C YXYIIICHHEM 3J0pOBBS OOy4aromerocs Npu HaTHIUH
CBOOOTHBIX SK3EMILISIPOB B OMOIHOTEKE.

3.9. Ilepen nawyasiom ydeOHOTO ToJa OMOTMOTEKaph BBIJACT YYEOHMKHM Ha KJIACC KJIACCHBIM
pykoBoautensiMm 1-11 kmaccoB mo rpaduKy, YTBEp)KACHHOMY IMPEKTOPOM INKOJBI. Bbimaua
y4eOHOH JUTEepaTyphl KIACCHBIM PYKOBOIUTENSM (ukcupyercs B «KHure BbIaun y4eOHHKOBY H
MOITBEPKTAETCS TTOAMTUCHIO KIIACCHOTO PYKOBOIUTEIS.

3.10. OOGyyaromuecs MIKOJbI NOJy4YaroT y4eOHUKHU U ydeOHble nmocoOus u3 GoHaa OMOINOTEKH Y
KJIACCHBIX PYKOBOJHWTENEH B Hauaje ydyeOHOTO rojaa. Beimaua yuyeOHUKOB M y4eOHBIX MOCOOHI
poauTensM 1-X kiaaccoB 1 oOyuaromumces 2-9 kiaaccoB (PUKCUPYETCsl KIIAaCCHBIMU PYKOBOJAUTENIMU
B «BemoMocTH BeIIauM U BO3BpaTa yUeOHUKOBY» M TIOATBEPIKIACTCS JTMYHON MOAMUCHIO OJJHOTO U3
poauTenel obyvaromierocst B 1 kimacce, a Bo 2-11 kimaccax — JUYHON TOANUCHIO 00YJAIOIIETOCS.
«BemoMocTH BeIJaYM W BO3BpaTa YIEOHHKOBY» XpaHATCS B OnOmuoreke. KiaccHbie pykoBoaUTEN
1-11 xmaccoB MpoOBOJAT Oeceny-MHCTPYKTaX OOYYaroIIMXCSl CBOEro Kiacca U HMX poJuTesen
(3aKOHHBIX TPEJICTABUTEIICH) O MPAaBUJIAX MOJH30BAHUS YICOHNKAMH.

3.11. B uckirounTeNnbHBIX clydasix oOywaromnivecs (JIOJKHUKH, BHOBb MPHUOBIBIINE, @ TaKXKe s
noarotoBkn kK OI'D m EI'D, Ha nerHee oOydeHHE) MONTY4arOT Y4eOHUKH y OuOIHMOTEKApS.
Vyeonnkn s moarotoBku k OI'D m EI'D obOyuarommmces 9-x m 11-X KiaccoB W BHOBB
MPUOBIBIIMM BBIJAIOTCS TOJBKO TPU HAIMYMKM HUX B OuOmmoreke. Brimaya HE0OX0AMMBIX
y4eOHUKOB Ha JIETHUN NMEPUOJT PUKCUPYETCS] B YUTATENbCKUX (GOpMYIIsipax MOJl JUYHYIO MOJIUCH
00yJaronuxcs.

3.12. YueOHuKH MOTYT OBITh BBIJIaHBI KaK HOBBIC, TAK M MCIOJb30BaHHbIC paHee. B TeueHne oqHOM
HeJlenn 00yJaromrecs JOJKHBI IPOCMOTPETh BCE YYCOHUKU B y4eOHBIE 1TOCOOMs, BbIIaHHBIC UM B
TU4YHOEe Tmojb3oBaHue. [lpu oOHapykeHUH JedEeKTOB, MEIIAIOIIMX BOCIPHUATHIO YYEOHOTO
Matepuana (OTCYTCTBHS JIMCTOB, MOPYM TEKCTa) OOYYAIOUIUIICS WU €ro POaUTeNu (3aKOHHBIE
MPEACTABUTENM ) MOTYT 0OpaTUTHCSI B OMOIMOTEKY JIJIs1 3aMEHBI €r0 IPYyruM. Y YeOHHUK MOXKET ObITh
3aMEHEH Ipu ero Hanuuuu B pouae Oubnuorexu. [lo ucreyeHnn yka3aHHOTO CpoKa MPETEH3UH O
BHEIIHEMY BUJly U KayecTBY yueOHUKa OMOJIMOTEKOW HE MPUHHUMAIOTCSA, @ OTBETCTBEHHOCTH 3a
oOHapy)XeHHble Je(pEeKThl B CIaBaeMbIX Y4eOHHMKAaX HECET TOT OOy4alouuiics, KOTOpbIH HMH
T10JIb30BAJICS.

3.13. B koHne y4eOHOro roja U mpu Mepexoje 00ydarolierocss B T€UEHHE Y4eOHOro roja u3
IIKOJIBI B JPYT'YI0O 0Opa30BaTelbHYI0 OpraHu3aluio y4eOHuKH, ydyeOHble mocobus, pabouue
TeTpaid U Yy4eOHO-METOIUYECKHE MaTepHalibl, MPEIOCTABICHHbIE B JIMYHOE MOJIH30BaHUE
oOyuaronuxcs, BO3BpaIalOTCA B OMONMOTEKY MIKONBL. B ciydae mopum winu yrepu ydeOHUKa,
y4eOHOro WiId y4eOHO-METOJUYECKOTO MOCOOUs], MPEJOCTaBICHHOIO 00ydJarmeMycss B JIMYHOE
MOJIb30BaHKE, POAUTENU (3aKOHHBIE MPEICTaBUTENU) 00sS3aHbI BO3MECTUTH yIepO U BEPHYTH B
OUOIMOTEKY HOBBIHM y4eOHUK.

3.14. OOGyuaromuecs BBITYCKHBIX KJIACCOB MEpes MOJy4eHUEM JTIOKyMEHTa 00 OKOHYAaHUM LIKOJIbI
00s13aHBI IOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOU (TI0 00XOTHOMY JTUCTY).

3.15. Bo3BpaT y4eOHMKOB B KOHIIE Y4€OHOIO ro/ia OCYILECTBIIAETCS MO rpaduKy, COCTABICHHOMY
3aBeqyroule OMONMOTEKOW U YTBEP)KICHHOMY JAUPEKTOpoM Iukosbl. Ilpuem ydeOHHMKOB
IIPOU3BOIUTCS:

« o1 oOyyaromuxcs 1 — 8, 10 ki1accoB - KIITACCHBIMU PYKOBOIUTEIISIMH;

« oT oOywaromuxca 9 um 11 kmaccoB - 3aBenyrouieil OHOMMOTEKOW COBMECTHO C
KJIaCCHBIMM pyKoBoauTesssMu. KiaccHblif pykoBogutens obecrieunBaer 100% sBKy
oOyyJaromuxcs co BCeMHU YUeOHUKaMU B COOTBETCTBUH C TPAPHKOM.

3.16. OOGyuaromuecss o00s3aHBl CJaTh YYEOHMKM B INKOJbHYIO OMOIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOILIEM €MHBIM TPeOOBaHUAM IO UX MCIIOJIb30BAHUIO U COXPAHHOCTH.



4. BoiObITHE Y4eOHNKOB M3 0U0JM0Te4HOr0 GoHAa
4.1. Cpox WuCHOJIb30BaHMs Yy4yeOHHMKa COCTaBIsieT He MeHee S5 JerT (npu ux (u3ndecKoi
COXpaHHOCTH). Perenune o AanpbHEWIIEM HCIOJB30BAaHUHM YY€OHHUKOB, NPEBBICHUBIINX JaHHBIN
CpPOK, IPUHMMAETCS IEAAarorMYecKuM COBETOM Ha ocHoBaHMM uX cooTBeTcTBUs PI'OC n
beneparbHOMY MEPEYHIO.
4.2. BeiObITHE y4eOHUKOB U3 (poHIa OMOIMOTEKN POU3BOIUTCS MO MPUIHHAM:

« BerxocTH ((pU3HUECKUil U3HOC);

*  YCTapeloCTH MO COJIEP/KaHUIO;

« yrepe (C yKkazaHuEM KOHKPETHBIX OOCTOSITEILCTB yTEPH ).
B akre o BbIOBITHH (PUKCHPYIOTCS CBeneHHs 00 ydeOHMKax, MCKIIOYaeMbIX TOJBKO MO OJHOM
MIPUYHHE.
4.3. Criucanue y4eOHHUKOB MPOBOJUTCS HE pPeXke OJHOTO pasza B roja. Ha xaxapiit BuA cricaHus
(«Betxuey, «YcTapeBIIe 1Mo COAEPKAHUI0», «Y TEPSHHBIC YUTATEIISIMUY) COCTABIIAECTCS aKT B 2-X
AK3EeMILIsApax, KOTOPBIA MOAMUCHIBAETCA KOMUCCUEN M YTBEPXKAAETCS AUPEKTOPOM IKOJbL. OauH
SK3EMIUISIP aKTa XpaHUTCS B OMOIMOTEKEe, JPYro ImepefaeTcsl MOJ| PacHUCKy B OyXTajaTepuio,
KOTOpasi MPOU3BOAMUT CIMCaHHME ¢ OajaHca HIKOJbl yKa3aHHOM B aKTe€ CTOMMOCTH Y4EOHUKOB.
CrincanHple TO akTy Y4eOHHUKHM CHAIOTCS B COOTBETCTBYIOIIME OpPraHU3allMi IO 3aroTOBKE
BTOPUYHOTO ChIpbs. JIeHbIM OT cAauu y4eOHUKOB BHOCSITCSI HA PACUETHBIN CUYET IIKOJIBI.
4.4. BpiObiTue y4eOHUKOB H3 (oHAa OUONMMOTEKH OQoOpMIIsIeTcs akTOM 00 HCKIIOYEHUU H
OTpaxkaeTcs B KHHI€ CyMMapHOrO ydeTa, a TaKkKe B KapTOTeKe ydera y4yeOHMKOB. BriObiThE
y4eOHBIX MaTEpPHUAJIOB BPEMEHHOTO XpaHEHUs POU3BOIUTCS B KOHIIE KAJIEHJAPHOTO roJia Mo aKkTy
C YKa3aHHEM MPUYHHBL: «MaTepHall BpEMEHHOTO XpaHEHUSI.
4.5. AKTHI Ha cnHcaHHe y4eOHHMKOB BU3HPYIOTCA WIEHaMU KOMHCCHHU 1O COXPAaHHOCTU (OHJIOB.
3aBU3UPOBAHHBIE aKThl YTBEPHKAAIOTCS JUPEKTOPOM HIKOJIBI.
4.6. CrucanHble 1O aKTy Y4eOHHKM MOTYT OBbITh HCIOJNB30BaHbl JJIi W3TOTOBJICHUS
TUIAKTUYECKOT0 MaTepuaia, JUlsl pecTaBpallMOHHBIX pabOT WM MEepelaloTcs OpraHu3alusM Mo
3aroTOBKE BTOPCHIpbs. YacTh Y4eOHMKOB, HAXOIAUIUXCA B YIOBJIETBOPUTEIHLHOM COCTOSHUH,
MOCJIE CTIMCAaHUsI MOXKET BbIIaBaThCsl 00YYAIOMIMMCS Ui TIOJITOTOBKU K SK3aMEHaM, IepeaaBaThCs
B yueOHbIE KaOWHETHI WM MCIIOJIb30BaHbI JJISI PEMOHTA JAPYTUX YUCOHUKOB.
4.7. XpaHeHHue CIIMCAaHHBIX YYeOHUKOB BMECTE C JCHCTBYIOIIUMH 3aIpeIiacTCsl.

5. Y4eT uTOrOB ABHKeHUS OMOJIMOTEYHOro (poHIA

5.1. Utorn nBwxeHus (POHIOB MOJBOJATCA B KHHT€ CyMMapHOTO ydera OMOIMOTEedHOro (oHa
(WM IpyroM perucTpe CyMMapHOIO y4eTa, NMPUHATOM B OMOJHOTEKE) Ha OCHOBAHUHU JIAHHBIX
CYMMapHOTO y4eTa O MOCTYIJICHUU 1 BHIOBITUH JJOKYMEHTOB.

5.2. UtoroBble JaHHBIE MMEIOT YEThIPE OOs3aTENBbHBIX IOKAa3aTelisa: COCTOSJIO Ha Hayalo Troja,
MOCTYIHIIO 32 T'OJl, BEIOBLIO 32 rOJl, COCTOMT Ha KOHeI rojia. MIToropbie JaHHBIE TIO 3JIEKTPOHHBIM
CETeBBIM YAAJCHHBIM JOKYMEHTaM MPEJICTABISIIOTCS CIEAYIOIIUMU TOKa3aTeNsiMU  Y4ETHBIX
€IMHUIL: COCTOSJIO Ha Haydajo roja, ohopMJIeHO B JOCTYIl B TEYEHHUE ToJa, JOCTYI MPEKpalleH B
TeYeHHE T01a, COCTOMUT Ha KOHEI[ Troja.

6. IlpoBepka HaIM4YKMA JOKYMEHTOB OM01MOTE4YHOr0 (pOoHIA
6.1. O6s3arenbHas HHBEHTAPU3ALMs IPOBOJUTCS B CIEAYIOIIUX CIyYasx:
* IIpU CMEHE MAaTepUaAJIbHO OTBETCTBEHHOTO JINILIA;
* TIpM BBISBJICHUH (PAKTOB XUIIEHUS WU MOPUYU JOKYMEHTOB;
* B CIydyae CTHXMHHOro OeACTBHA, MOXapa WIM JAPYTHX Ype3BBIYAHHBIX CHUTYyallUH,
BBI3BAHHBIX SKCTPEMAJILHBIMU YCIOBUSAMU;
« 1pu nepegaue GpoHaa OMOIMOTEKH UM €€ YaCTH B apeH.y;
* IIpH peopraHu3aliy 1 JUKBUJAINN OUOTHOTEKH.
Jlnst mpoBesieHHs TPOBEPOK TUPEKTOPOM 00pa30BaTeNbHONW OpraHU3alMi Ha3HayaeTcs KOMHCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOAMUTH MPEACTaBUTEb OyXTalTepHH.
6.2. ITpoBepka (hoHs1a B IJIAHOBOM MOPSAKE OCYILIECTBIIAETCS OJUH pa3 B 5 JIeT.



6.3. IlpoBepka Bcero (OHIA WM €r0 YacTH 3aBEPIIACTCS COCTaBJICHHMEM aKTa O pe3ysbTaTax
MIPOBEACHUS MPOBEPKH HATUYMs JOKYMEHTOB y4yeOHOTO ()OHIA M MPUIIOKEHHEM K HEMY CITHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTaHOBJICHHOW mpu4nHe. B akTe QuKCUpYIOTCS CBEICHHUS O
KOJINYECTBE:

¢ JOKYMEHTOB yueOHOTO (hOHA MO JAHHBIM y4eTa;

*  JIOKyMEHTOB, UMEIOIIUXCS B HAINYUU;

*  JOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (OHJIE MO0 HEYCTAHOBJICHHOM MPHYMHE.
B akre Taxke ykasplBarOTCSI HOMEp U JlaTa akTa O MPOBEACHUU NIPEIbIAYIIEH MpPOBEpKU. AKT ¢
NIPUWIOKEHHEM  CIIHCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJIEHHOM IPHUYUHE,
ITOIIMCBIBAETCS IIPEICENATENIEM U YIICHAMHA KOMHUCCHH U YTBEPKIAETCSA JUPEKTOPOM IIKOJIBL.
6.4. Ilpu BbIsIBICHMM B TIpollecce TMPOBEPKH (OHIA OTCYTCTBYIOIIUX JOKYMEHTOB H
HEBO3MOXHOCTH YCTAHOBJICHHS BHHOBHBIX JIMIl YOBITKM II0 HEAOCTade CIUCHIBAIOTCS B
COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOJATEIbCTBOM.

7. 1eJIoNPON3BOJICTBO B OPraHU3ALMHU yiyeTa OubIu0oTedyHoro ponaa
7.1. Opranuzaiusi paboThl ¢ JOKYMEHTaMH 10 y4eTy OMOIMOTEYHOTO (POHJIA OCYIIECTBIISIETCS 110
MIpaBHUJIAM BEJICHUS JAETIOMPOU3BOJICTBA.
7.2. OcCHOBHBIE JOKYMEHTHI, B KOTOPBIX OCYIIECTBISIETCS Y4YET, IOJIEKAT TOCTOSHHOMY
XpaHEHUIO0 KaK JOKYMEHTHI CTPOrOM OTYETHOCTH. [IOCTOSIHHO, /IO JUKBHIAIIUHA OHOIHOTEKH,
XPaHATCS PErMCTPhl UHAUBHUAYAJLHOTO U CYMMapHOIO y4deTa JOKYMEHTOB OubinoTeuHoro (onaa
(perucTparMoHHbIC KHUTH, HWHBCHTAPHBIC KHUTH, KHUTH CYMMapHOTO ydeTa, YISTHBIA KaTajor W
KaTaJioTH).
7.3. B COOTBETCTBMHM C TMpaBUJIAMU OPraHU3AlMU TOCYJAPCTBEHHOIO apXWBHOIO Jielia
YCTAQHABJIMBAIOTCS CIENYIONIME CPOKH XpaHEHHUS JOKYMEHTOB, OOECICUMBAIOMIAX YyYeT W
COXpPaHHOCTH (DOHJIOB:
*  COINpPOBOJUTENIbHBIE JOKYMEHTHI (HaKJIagHble, CueTa, OMHCH, CIUCKM Ha MOCTYIMAIOIIYIO
nuTepaTypy) — 3 roaa;
* TPUXOJHBIE aKThl HA JHUTEPATYpy, MOJIYUCHHYIO OecIyilaTHO Wiu 0e3 CONMpPOBOAMTEIbHBIX
JIOKYMEHTOB, — 3 roja;
* KHHUTa y4eTa JINTePaTyphl, YTEPIHHON YUTATEIAMHU U IPUHATOM B3aM€EH, — 3 roja;
* aKThl Ha CIIMCaHHE KHUT U MEPUOAMYECKUX H3IAHHUM, yYETHbIE KAPTOUKH, KHIDKHBIC
hopMyIsIpBl CIMCAaHHBIX U3aHui — 10 JeT.
7.4. Tlo wucTeYyeHHMH CPOKOB XpaHEHUS YYETHbIE JIOKYMEHTHI MOJJIekKAT YHUYTOKEHUIO B
YCTaHOBJIEHHOM MOPSJIKE.
7.5. Jlo oxoHYaHHs ouepenHOH mpoBepku (OHIA XpaHATCS aKThl O pe3ysibTarax MPOBEICHUs
MPOBEPKH HAJTUYHS TOKYMEHTOB OMOIMOTEeYHOTO (POoH A,

8. O0ecneyenne COXpaAaHHOCTH OMOJIMOTEYHOT0 (POHIA IKOJIbHBIX Y4eOHUKOB

8.1. CoxpaHHocTb (oHIa OOecreuuBaeTcsi CO3JaHMEM OINTUMAJIbHBIX YCIOBUH XpaHEHUs U
UCIOJIb30BAHUS YUEOHUKOB, a TAK)KE OXPAHOH UX OT MOPYM U XUILIECHUI.

8.2. XpaHeHue yuyeOHHMKOB OCYLIECTBISIETCS COIVIACHO JAEHCTBYIOIIMM MHCTpYKIUSAM IO OXpaHe
TpyZa U MOXapHOH 6€30MaCHOCTH.

8.3. ®oHA y4eOHMKOB pacroaraeTcss ¥ yUuThIBAETCs OT/IEIBHO OT OCHOBHOTO (hoHa.

8.4. OTBETCTBEHHOCTb 3a OPraHMU3ALMUI0 COXPAHHOCTU (OHAA YYEOHMKOB BO3JIaraercsi Ha
JIMPEKTOpa LIKOJIBI U 3aBEIYIOLIEr0 OMOINOTEKOM.

8.5. OTBETCTBEHHOCTh 3@ COCTOSIHME U COXPAaHHOCTh BBIJAHHBIX Y4€OHHKOB B T€UEHHE y4eOHOTO
roja Hecyr oOydarouuecs, mnoJib3yromuecss 3TUM (onaoM. OHM ke, HpU HEOOXOAMMOCTH,
OCYILIECTBIISIOT UX PEMOHT.

8.6. B ciyuae yrepu miM mopyu yuyeOHUKAa POJUTENM (3aKOHHBIE MPEACTABUTENH) BO3MELIAIOT
HaHECEHHBIN yI1epO B COOTBETCTBUU C JICWCTBYIOIIUM 3aKOHOIATEIECTBOM.

8.7. B 1mensix KOHTPOJIS 32 COXPAaHHOCTBIO Yy4eOHUKOB OOydarouumucs 2 pasa B roj (CeHTs0pb u
arpenb) OMOMMOTEKON MPOBOAATCS BHIOOPOYHBIE pEiiibl MO MPOBEPKE COCTOSHUS YYEOHHKOB.
CBezieHus 0 pe3ysbTaTax peia J0BOJIATCS 10 KJIACCHOTO PYKOBOIMTEINS, TPH HEOOXOAUMOCTH JI0
3aByda 110 YBP. Ilo pe3ynbraraM npoBEpKH COCTaBISAETCS aKT.



8.8. Kpurepuu mo mpoBepke COCTOSIHUS y4eOHUKOB:
*  HAJIMYME 3alUCH O MPHHAICKHOCTH yUeOHHKa 00ydaronemMycs;
¢ HaJIM4He BCEX YICOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACTIICAHUIO YPOKOB);
«  Han4He 00JIOKEK Ha YIeOHHKAX;
* BHEIIHWHU BHJ yueOHUKA (OTCYTCTBHE TPs3U, HAAMUCEH, TOMATOCTEH, OPE30B, PBAHBIX
CTpaHull, IOBPEXIECHUHN NEPEIIETOB B ydeOHUKAX);
« st 1 —4 xaccoB - HaJIM4KE 3aKIAJ0K.

9. [IpaBui1a nosib30BaHMs y4eOHMKAMHU 1Jis1 00y4yaommxcsi U poauredeii. TpedboBanus k
UCNIOJIb30BAHUIO M 00ecreYeHHI0 COXPAHHOCTH Y4eOHUKOB.

9.1. O0yyaromyecss UMEIOT NPABO IMOJIy4aTh Y4€OHHKH, MPEIyCMOTPEHHBIE 00pa3oBaTeIbHBIMH
IporpaMMaMu IIKOJIbI, BO BPEMEHHOE I0JIb30BaHKe U3 (OHa OMOIHOTEKH OeCIIIaTHO.

9.2. YueOHUKH BBIIAIOTCS O0Y4aIONIMMCS CPOKOM Ha OJUH T'OJI, HE3aBUCUMO OT TOTO, Ha KaKOM
CpOK OOy4eHUs OHM pacCUMTaHbl, 0e3 TMpaBa TMepedayd W TpoJaxu. Bo3BpaT yueOHHKOB
rapaHTUPYETCS POJAUTEISIMU (3aKOHHBIMU TIPEJICTABUTEIISIMHU).

9.3. YueOGHMKM MOTYT OBITh BbIIaHbI KaK HOBbIE, TaK M HCHOJb30BaHHbIE paHee. [IpoGieMsl
HEXBAaTKH Y4€OHUKOB PEIIAIOTCS 4Yepe3 OOMEHHO-pe3epBHBIM (POoHI MmIKON paiioHa (00JacTHOTO
LIEHTpA).

9.4. OOyuaromuecss MOJKHBI MOIMKUCATh KaXJbli Y4eOHUK, MOJIYYEHHBIH W3 (OHIA MIKOJIBHOM
6ubnuorexu (yueOHbIi roj, GpaMumus, uMs, Kiacc).

9.5. Y4yeOHUK J10JI5KEH UMETh JIOTIOTHUTEIbHYIO0 ChEMHYIO 00JIOXKKY.

9.6. B yueOHuKax Henb3s MHUCATh, PUCOBATH, 3aTrU0aTh U BHIPHIBATH CTPAHUIIBI U T.1.

9.7. OOyuaromuecs 00sf3aHBI BO3BpallaTh IIKOJbHbIE YYEOHHUKH B OMNPSITHOM BHJE, IIO
HE0OX0IMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHMKHM TOJKHBI BO3BpAIIAThCS B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH B KOHIIE y4eOHOTO
rojia, 10 JIETHUX KaHUKYIL

9.9. Bemyckuuku (9,11 ximaccoB) 00s13aHbI paccUUTaThCA ¢ OMOIMOTEKOW TO MCTEUYEHHH CPOKa
00y4eHHs (10 MOTydCHHsI aTTeCcTaTa).

9.10. Obyuaromuecs, BHIOBIBAIOIINE B TEYCHHE YUEOHOTO T0Ja, 00s3aHbl CAaTh YIYCOHUKHU TEepe
MOJIyY€HUEM JTOKYMEHTOB.

9.11. B cnyyae nopuu uim yrepu yueOHHUKOB oOydatroiuecs: 00s3aHbl BO3MECTUTh UX HOBBIMH HITU
PaBHOIICHHBIMU 110 COTJIACOBAHUIO C 3aBEYIOIIUM OHOIMOTEKOM.

9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTb IOJYYEHHBIX IIKOJBHBIX YYEOHMKOB HECYT Kak
oOyuaromuecs, Tak ¥ UX pOJAUTEIH (3aKOHHBIE MPEICTABUTEINH).

9.13. OGyuatromuecs 0053aHbI OEPEKHO OTHOCHTHCS K yUeOHUKaM, HE JIOMyCKaTh MX 3arps3HCHHS
U MOPYH, MPUBOAALIUX K TIOTEpe UHPOPMAIUU, YXYIIIAIOIINUX YI000UUTaeMOCTb, YCIOBUS YTCHUS
(moTepst AMEMEHTOB W300pa)KeHUs, MATHA, IAPANUHBI, OTCYTCTBUE OJHOW WK 0oJiee CTpaHHII,
CKJICMBaHUE CTPAHHUIl U MOBPEXKJICHUE TEKCTa WM WIUTFOCTPALUN MPH PACKPBITHH, Aedopmarus,
MOTPENaHHOCTh OJIOKA WU MeperieTa).

9.14. Tlpu wucnonb30BaHUU Yy4eOHUKA IMEPBOTO ToOJa, OH JOJDKEH OBITh CHAH B IIKOJHHYIO
OMONMMOTEKY B OTJIMYHOM COCTOSIHUHM: YHCTBIM, LENbIM, 0O€3 MOBPEKICHUA U TMOTEPTOCTEH
KOpeIlIKa, yIJIOB Meperiera, 0e3 OTphIBa meperuiera ot 0JIokKa.

9.15. TIpu ucnonp30BaHUU y4eOHHUKA BTOPOTO-TPETHETO TOa, OH JOJKEH OBITh C/IaH B IIKOJIHHYIO
OMOMMOTEKY B XOpOIIEM COCTOSHUM: YHCTHIM, IIeNbIM, JOIMYCKAIOTCS HE3HAYUTEIbHbIC
MOBPEXKJICHHS: MOTYT ObITh HEMHOTO TIOTPEMaHbl YTOJIKHU MEperieTa, KOPemokK (HO He TOPBaH).
9.16. Tlpu ucnonb30BaHUU y4eOHHKA UYETBIPEX-IISITH JIET, OH JIOJDKEH OBITh CAaH B IIKOJBHYIO
OMOMHOTEKY B yJIOBJIETBOPUTEILHOM COCTOSIHUU, MPUTOTHBIM I JAIbHEUIIIET0 MCIOIb30BaHMS:
YHCTBIM, JOMYCKAaeTCsl HaApbIB Kopemika (He Oonmee 1 cM OT Kpas) W TepersieTa B MECTe ero
COEJIMHEHUS C OJIOKOM.

9.17. Tlpu ucnonb30BaHUM y4eOHHKA IIECTH JieT U Oojiee, OH JOJDKEH OBITh CAaH B IIKOJBHYIO
OMOMMOTEKY B yJIOBJIETBOPUTEIHLHOM COCTOSIHUU, MPUTOTHBIM I JAIBHEUIIIETO HCIIOIb30BAHMS:
YHCTHIM, JIOTYCKaeTCsi HAJAPBIB Kopemika (He Oonee 2-3 ¢cM OT Kpasi) W IMeperieTa B MecTe ero
COEJIMHEHUS C OJIOKOM.



9.18. Bce moBpexkieHus TOJDKHBI OBITh aKKYPaTHO CKJICEHBI IIPO3payHOii OymMaroi, J1mbo mupoKum
MPO3pPaYHBIM CKOTYEM.

10. ®yHknMH, OOGS3aHHOCTH W OTBETCTBEHHOCTh YYACTHHKOB 00pa3oBaTe/IbHOM
AesITeIbHOCTH

10.1. [IupexTop MIKOJIBI HECET OTBETCTBEHHOCTH 3a OPTaHU3AIMI0O pabOTHI 1O CBOEBPEMEHHOMY
MOTIOJIHEHUIO OMOMMOTEYHOr0 (POHAA IIKOJBHBIX Y4EOHUKOB, oOOecreueHne OO0ydJarommxcs
yu4eOHUKaMH, Yy4eOHBIMH TIOCOOMSMH, y4eOHO-METOIMYECKUMHU MaTepHuajaMH, CpeACTBaMHU
00y4YeHUs U BOCTIMTAHUS.

10.2. 3amectHTens JUPEKTOpA IIKOJBI IO y4eOHO-BOCIUTATEIHLHOW paboTe ompeneser
MOTPEOHOCThH IIKOJBI B YU€OHHKAX, COOTBETCTBYIOIIUX IMpOrpaMMaM OOYYeHUs, OCYIIECTBISIFOT
KOHTpOJIb 32 HCIOJb30BAHWEM II€JAarOTHYECKUMHU pabOTHHKaMHU B XOJie 00pa3oBaTeIbHOM
NEeSITeIbHOCTH Y4eOHUKOB, Y4YeOHbIX TMOCOOMH U y4eOHO-METOIMYECKHMX MaTepuajoB B
COOTBETCTBUH CO CIIHICKOM, OTIPEJIEICHHBIM INKOJOH, COBMECTHO C YUUTEISIMH M 3aBEAYIOIINM
OMOIMOTEKON OCYIIECTBISET KOHTPOJIb 3a BBHIIOJHEHHEM OOYYaroIIMUXCsl €IMHBIX TpeOOBaHUMN IO
WCTIOJIH30BAHUIO 1 COXPAHHOCTH YI€OHHUKOB.

10.3. KuaccHble pPYKOBOIHMTENH HECYT OTBETCTBEHHOCTh 3a BOCHHTAaHHE Yy OOYyJarOIIuXcCs
OEepeXKHOrO0 OTHOILIEHUS K Y4eOHOM KHHre, 3a COCTOSSHUE Y4YEOHHKOB M Y4eOHBIX MOCOOHit
o0yJaromuxcss CBOETO Kllacca B TEYEHHE YYEOHOTO T0/a, CBOEBPEMEHHYIO BbIIady (caady)
y4eOHUKOB, Y4YEHBIX M Y4eOHO-METOJIMYECKHX IOCOOMH B OMOIMOTEKY B COOTBETCTBUU C
rpadMKOM, YTBEPKACHHBIM JTUPEKTOPOM IIIKOJIBIL.

10.4. 3aBemyrommii OMONMMOTEKOH HECET OTBETCTBEHHOCTHh 3a JOCTOBEPHOCTH MH(OpMAIUK 00
00€eCre4eHHOCTH y4eOHHKaMH, Y4eOHBIMH MOCOOUSMU M y4eOHO-METOJUYECKUMU MaTepuagaMu
oOyuaronuxcs MIKOJIbI, 32 OPTaHU3alNi0 paboThl OMOIMOTEKH 10 BbIJaue U BO3BpaTy Y4eOHUKOB,
Y4eOHBIX MOCOOMH M Y4EOHO-METOIUYECKUX MAaTepHUAIOB OOYYArONIMMUCSA, 32 COXPaHHOCTh
OonbmmoTeyHoro GoHIa yueOHOM JIUTEpaATyPHI.

10.5. Pomurenu (3aKOHHBIE TIPEICTABUTENN) OOYUYAIOMIUXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTH TIOJIYYEHHBIX YICOHMKOB, YU€OHBIX TOCOOU U yueOHO-METOUIECKUX MAaTEPUATIOB U
BO3MEMIAIOT UX YTPATy WK TOpUy OMOIMOTEKE IIKOJIBI.

10.6. OOyuaromuecsi HECYT OTBETCTBEHHOCTh 3a COXPAHHOCTh YU€OHHUKOB, YUEOHBIX MOCOOHMI U
yueOHO-METOANYECKUX MAaTEPUAIOB, TOJy4YEHHbIX U3 (POH/IA IIKOJIBbHONH OUOINOTEKH.

11. OcoOeHHOCTH Y4eTa, KOMILUIEKTOBAHMST M XPAHEHUS JOKYMEHTOB, INPOM3BeleHHBIX
HHOCTPAHHBIMH areHTAMH

11.1. O6mue nosoxxeHus

11.1.1. Hacrosmuii pazmen pa3paboTan B cooTBeTcTBHH ¢ DeaepanbHbIM 3akoHOM oT 14.07.2022
No 255-®@3 «O xoHTpoOIIe 3a EATEIBHOCTBIO JIUI], HAXOIAUIUXCS MMOJ MHOCTPAHHBIM BIUSHHEM),
®denepanbHbIM 3aK0HOM OT 21.04.2025 Ne 100-D3, denepanbabiM 3akoHOM 0T 29.12.2010 Neo 436-
@3 «O 3amure neteit oT HHGOPMAIH, TPUIHHSIONICH BPel UX 3I0POBbIO U PA3BUTHION (B 4acTU
MPU3HAHUS TPOAYKIIMU UHOCTPAHHOTO areHTa uHpopManven, NpUIHHSIONMIEeH BPEI JETIM).

11.2. 3anpeT Ha KOMIUIEKTOBaHUE

11.2.1. YuyeOnuku, yueOHble TOCOOUS, YUeOHO-METOIMUYECKHE MaTepualbl, CPeICTBA OOyUEHUs U
BOCITUTAHMS, AaBTOpPaMH, COCTAaBUTENISIMH, TEPEBOAUYUKAMHU, XYIOKHUKAMHU-HILTIOCTPATOPAMHU
KOTOPBIX SIBIAIOTCS (PU3MUYECKHe WM IOPUIMYECKUE JIMIA, BKIOUYEHHBIE B PEECTP MHOCTPAHHBIX
areHToOB, HE TMOJJeXaT MNPHOOPETeHHIO, 3aKyNKe, MNPUHATUI0O B Aap (MOKEpPTBOBaHME) H
BKJIFOYEHHUIO B OMOIMoTeyHbIi (poH 00pa3oBaTeNbHON OpraHU3alHH.

11.2.2. B cnydae BBISBICHHMS B TIpolLecce NPOBEPKH (OHIA JOKYMEHTOB, IPOMU3BEIAECHHBIX
MHOCTPAHHBIMU areHTaMu, OHH MOJyIekaT HeMeJUIEHHON M30JAIHMU (MepeMELIeHHUI0 B CIy)KeOHoe
MOMEIIEHNE C OTPAaHUYEHHBIM JOCTYIOM) C MOCJIEAYIOIIHUM CIMCAHUEM B YCTAaHOBIIEHHOM TOPSIIKE
m100 TepeBOJIOM Ha OCOObIM peXuM XpaHeHHs (MpU HATMYUK HAyYHOH, MCTOPHUYECKON WIH
KyJIBTYpHOH IIEHHOCTH).

11.3. Pexxum XpaHeHHs U AOCTyIa



11.3.1. JIokyMeHTBl WHOCTpPAHHBIX AareHTOB, OOJANAIONINE MPU3HAKAMH KHIDKHBIX TaMSITHHKOB
1100 UMEIOIINe HAYYHYIO, HCTOPHUYECKYIO WM KYJIbTYPHYIO LIEGHHOCTh, MOTYT XPaHUTHCS B (DOHJE
OMOMMOTEKH NP COOITIOJICHUU CIIEAYIONINX YCIOBUI:

JOCTYI K JIOKyMEHTaM MPEJOCTaBIACTCS UCKIIOUUTEIBHO B CIY)KEOHBIX HENAX (MeaaroruaecKkum
paboTHUKaM, COTpYAHUKAM OHOTHOTEKH) JMOO OOydYaIONIMMCS BBITYCKHBIX KIIACCOB B paMKax
BBITIOJTHEHUST  y4eOHO-HMCCIEI0BATENbCKAX PA0OT TPH HAIMYMHM ITHCBMEHHOTO 00OCHOBaHUS
3arpoca;

BbI/Ia4a JOKYMEHTOB (PMKCHPYETCS B OTIEIBHOM XKYpPHaJe C TOMETKOW «OrpaHHUeHHBIN JOCTYID;

Ha JJOKYMEHT HaHOCUTCS 3HAK WH(OPMAITMOHHON MPOAYKIIUH «18+» U, IpHU HATMYUU TEXHUICCKOU
BO3MO’KHOCTH, OTMETKA O CTaTyCce aBTOPa KaK MHOCTPAHHOTO areHTa.

11.3.2. Hcnonp3oBaHue  JOKYMEHTOB  HMHOCTPAHHBIX areHTOB B  00Opa3oBaTesIbHOM,
MIPOCBETUTEIBCKOM, KYJIbTYpHO-JOCYrOBON JEATEIILHOCTH, HAa BBICTABKAX, B PEKOMEHIATEIbHBIX
O6ubnrorpaguueckux mocoOusax 3anperieHo.

12. 3aka04yuTeIbHbIE T0JI0KEHUS

12.1. Hacrosiee Ilonoxenue o mkoiabHOM O0MOIMOTEYHOM (DOHIE, TOPSAKE €ro (popMHpOBaHMUS,
y4eTa, UCIMOIb30BaHUS U 00eCIIeueHUs COXPAHHOCTH SIBISIETCA JIOKAJIBHBIM HOPMATHBHBIM aKTOM,
npuHuMaeTcs Ha [lemarornueckoM coBeTE MIKOJBI U YTBEpKIAeTcsl (JTMOO0 BBOAUTCS B JICUCTBUE)
MIPUKA30M JAUPEKTOpa OpraHU3aI|H, OCYIIECTBISIONIEN 00pa30BaTeIbHYIO AESITENbHOCTD.

12.2. Bce u3mMeHeHUs M JIOTIOJNHEHUs, BHOCHMbIE B Hacrtosmiee [lomoxenue, ogopmistorcs B
MUCbMEHHOM ¢GopMe B COOTBETCTBHM JIEHCTBYIOIIMM 3aKOHOJATeNbcTBOM  Poccuiickoii
denepanuu.

12.3. Tlonoxenue o OuOMHMOTEeYHOM (hoHAEC O00pa30BATEIHPHON OpraHW3ally NPUHUMACTCS Ha
HEOMNpeeNeHHbId CpoK. M3MeHeHnuss u nononHeHusa K [loyokeHHi0 NMpUHHMAKOTCS B TMOPSIKE,
npeaycMoTpeHHoM 1. 12.1. Hactosimiero [lonmoxeHus.

12.4. Tlocne mpunstus [lonoxkeHust (WM W3MEHEHMH W JOTIOJHEHUW OTACIBHBIX MYHKTOB M
pa3esioB) B HOBOM peqaKkIuy Ipeablayiias peaakius aBTOMATUYECKH YTPauyMBaeT CUITY.
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